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AGREEMENT 
Made as of the 1st day of September, 2005, between THE COUNTY OF ONONDAGA and 
THE TRUSTEES OF ONONDAGA COMMUNITY COLLEGE (hereinafter collectively referred to 
as the "College"), and THE ONONDAGA COMMUNITY COLLEGE FEDERATION OF 
TEACHERS AND ADMINISTRATORS, AFT, LOCAL 1845 Olereinafter referred to as the 
"Federation"). 
ARTICLE I 
Legislative Action 
Section 204(a) of the Civil Service Law of the State of New York, commonly referred to as the 
Taylor Law, requires the following paragraph to be included within any labor agreement executed 
between a public employer and its public employees: 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY 
PROVISION OF THIS AGREEMENT REQUIRING LEGISLATIVE 
ACTION TO PROMOTE ITS IMPLEMENTATION BY 
AMENDMENT OR LAW OR BY PROVIDING THE ADDITIONAL 
FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL 
THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN 
APPROVAL. 
ARTICLE I1 
Agreement Scope 
This agreement constitutes the entire agreement between the College and the Federation. During 
its life neither party will be obligated to collectively negotiate with respect to any subject or 
matter referred to or covered in it or with respect to any subject or matter not specifically covered 
in it. 
This agreement may be amended or supplemented only by further written agreement by the 
parties. A party desiring amendment or supplement will notify the other party in writing stating 
the substance of the amendment or supplement desired, but the other party shall not be obliged to 
discuss or agree to such proposed amendment or supplement. 
Neither party will discriminate against any employee in a manner contrary to law with regard to 
the application of the terms and conditions of this agreement. 
Conformi@ to L m .  Ths  agreement and its component provisions are subordinate to any present 
or fkture Federal or New York laws and regulations. If any Federal or New York law or 
regulation, or the fmal decision of any Federal or New York court or administrative agency 
affects any provision of the agreement, each such provision will be deemed amended to the extent 
necessary to comply with such law, regulation or decision, but otherwise this agreement will not 
be affected. 
ARTICLE 111 
College Management 
The Federation agrees that the Onondaga County Legislature, the Community College Board of 
Trustees and the Administration of the College have complete authority over the policies and 
administration of the College, which are exercised under the provisions of law in filfilling responsibilities 
under this agreement, including the establishment of work rules and regulations, the determination of the 
number, type and qualifications of personnel; to determine methods, means and personnel by which such 
operations of the College are to be conducted or purchased; to take whatever actions may be necessary to 
carry out the mission, policies or purpose of the College; not inconsistent with the terms of this 
agreement. Any matter involving the management of governmental operations vested by law in the 
County government as sponsoring agency or in the College and not covered by this agreement is in the 
province of the County or the College as the case may be. 
The Onondaga County Legislature, the Onondaga Community College Board of Trustees and the 
Administration of the College on its own behalf hereby retain and reserve all rights, power, authority, 
duty and responsibility conferred by the laws and Constitution of the State of New York and/or the United 
States of America. The exercise of any such right, power, authority, duty or responsibility and the 
adoption of such rules, regulations and policies as are deemed necessary will, as they apply to employees 
represented by the Federation, be limited only by the specific and express terms of this agreement. 
ARTICLE IV 
Federation Status 
Recognit~on. The College hereby recognizes the Federation as the exclusive bargaining 
representative for the maximum period as provided by law for members of the professional staff, 
which comprises &ll-time, part-time, and adjunct faculty included in the following titles: 
Counselor, Librarian, Audio-visual Coordinator, Instructor's Assistant, Instructor Part-Time, 
Instructor, Assistant Professor, Associate Professor, Professor and Tutor. 
Excluded from the unit are people on the payroll of employers other than Onondaga Community 
College whose job duties require work performed at the College or at the College's off-site work 
locales, those teaching non-credit courses for the Division of Community Education, and medical 
consultants required by accrediting agencies. 
No Strike Pledge. The Federation affirms that it does not assert the right to strike nor to assist nor 
to participate in any strike, nor to impose an obligation to conduct, assist, or participate in any 
strike. 
Federation Membership. Membership in the Federation shall not be a condition of employment; 
nor will the College discriminate in hiring or change in rank opportunities or otherwise because 
of an employee's membership or lawful activities in the Federation or hisher rehsal to join such 
organization or participation in any such activities. 
Payroll Deduction. The College, upon thirty days' notice and upon receipt of a written and signed 
direction from each employee, will deduct from the wages due such employee in any month the 
regular dues fixed by the Federation and remit such amounts to the Federation on a regular 
monthly basis. 
At such time as the Onondaga Community College Federation of Teachers and Administrators, 
AFT, Local 1845 shall enjoy membership of full-time bargaining unit employees equal to 75% 
thereof and for such period of time as the Federation shall maintain such membership percentage 
level, the OCCFTA as the exclusive representative of the bargaining unit as set forth herein shall 
be entitled to have deductions made on a regular basis from the pay of each employee of the 
bargaining unit who is not a member of the Federation the amount equivalent to the membership 
dues levied by the Federation and remitted monthly to the Federation in accordance with Section 
208.3(b) of the New York State Civil Service Law. The Federation affirms that it has adopted 
such procedures for refund of agency fee deduction as required by Section 208.3@) of the New 
York State Civil Service Law. Verification of membership percentage shall be as of September 
15th of each year. In determining the number required to be achieved by the Federation, (.75) will 
be multiplied by the total number of full-time bargaining unit employees on payroll. 
4.5 IndemnzJication. The Federation shall indemnify, defend and save the College harmless against 
any and all claims, demands, suits or other forms of liability that may arise by reason of action 
taken or not taken by the College for the purposes of complying with Section 4.4. The Federation 
shall promptly refund to the employee any funds received in accordance with this agreement 
which are in excess of the amount of dues or other deductions which the College has agreed to 
deduct. 
4.6 Bulletin Board. The Federation shall be provided adequate bulletin board space at the College for 
the posting of notices and other materials relating to Federation activities. 
4.7 Administration-Federation Relations. The President of the College, or authorized designee, shall 
engage in consultation with the President of the Federation, or authorized designee, at the request 
of either person, as their interests may require. 
4.8 Provision of Certain Z~formation. The College, upon reasonable and timely request by an 
authorized representative of the Federation, shall provide available public information and other 
information required by law for the purpose of assisting in the administration of grievances 
arising under this agreement. 
4.9 Use of Facilities. Subject to College rules and regulations of general applicability, and not to 
conflict with normal College operations, the authorized representatives of the Federation shall 
have the opportunity to use College meeting facilities, typewriters, computers and duplicating 
equipment. The Federation shall pay the College for all costs incidental to such use. Whenever 
there is a breakdown of such equipment clearly attributable to its abuse by Union 
Representatives, the Federation shall reimburse the College for necessary repairs. 
4.10 Benefit Trust Deduction. The College shall check-off and remit payments to the NYSUT Benefit 
Trust upon submission of a signed authorization to the Office of Human Resources for anyone 
within the bargaining unit. Such signed authorization may be discontinued upon written notice by 
the employee to the College. The Federation shall provide to the College a list of all participants 
in this benefit along with a billing for the individual deductions. The College shall remit to the 
NYSUT Benefit Trust the payments deducted and shall furnish the Trust and the Federation with 
a list of all employees from whose salaries such deductions have been made. 
The Federation shall indemnify, defend and save the College harmless against any and all claims, 
demands, suits or other forms of liability that may arise by reason of action taken or not taken by 
the College for the purpose of complying with this section. The Federation shall promptly refund 
to the employer any funds received in accordance with this agreement which are in excess of the 
amount the College has agreed to deduct. 
4.1 1 Vote Cope. A program providing for Vote Cope check-off and remission of payments to NYSUT 
will be continued. Under the program, the Federation will provide to the College the appropriate 
authorization form from each participant; the Vote Cope check-off will be from one check per 
year; and an annual time frame for participants to authorize or to cancel the check-off will be 
established. 
The Federation shall indemnify, defend and save the College harmless against any and all claims, 
demands, suits or other forms of liability that may arise by reason of action taken or not taken by 
the College for the purpose of complying with this section. The Federation shall promptly refund 
to the employer any funds received in accordance with the agreement which are in excess of the 
amount the College has agreed to deduct. 
ARTICLE V 
Academic Freedom 
5.1 The concept of academic freedom shall be fostered at Onondaga Community College in 
accordance with the following statement adopted at the May 12, 1960 meeting of the State 
University of New York Board of Trustees: "It is the policy of the University to maintain and 
encourage full freedom, within the law, of inquiry, teaching and research. In the exercise of this 
freedom, the faculty member may, without limitation, discuss his own subject in the classroom; 
he may not, however, claim as his right the privilege of discussing in his classroom controversial 
matter which has no relation to his subject. In his role as citizen and faculty member, he has the 
same freedom as other citizens. He should be mindful, however, that in his extra-mural utterance 
he has an obligation to indicate that he is not an institutional spokesman." 
ARTICLE VI 
Working Conditions 
6.1 Teaching Loads and Schedules. Establishment of teaching loads and schedules rests with the 
President and/or designee after consultation with the Department Chairperson and the individual 
faculty member. 
Consultation means rational discourse between parties before an act, i.e. communication about 
the reasons that argue in favor of and against the act. 
The procedure for such consultation between the President and/or designee and Department 
Chairperson is as follows: 
a. A Chairperson submits a schedule of classes for a semester to the President and/or 
designee; 
b. If the President and/or designee has a concern about any part of the submitted schedule 
then the President and/or designee will inform the Chairperson of the detail of that 
concem, and the Chairperson will inform any affected Eaculty of that concem; 
c. The President and/or designee and Chairperson communicate about the concern; either 
the President and/or designee or the Chairperson may request that this communication 
take place at a meeting, which affected faculty may attend; 
d. A second meeting will be required only if the person requesting same has new 
information relevant to the matter; and, 
e. The President andor designee makes a decision. 
6.2 Class Size. Establishment of class size rests with the President andor designee after consultation 
with the appropriate Department Chairperson. 
6.3 Teaching Load. The normal full-time teaching load of a faculty member per academic year will 
be thnty (30) net contact hours, not to exceed eighteen (18) per semester, and six (6) preparations, 
not to exceed three (3) per semester. A net contact hour is equal to: [a] one (1) hour of lecture; or 
p] one and onequarter (1 1/4) hours of laboratory, clinical laboratory, or clinical observation or 
[c] one and one-half (1 112) studio hours (music), or [dl one (1) hour physical education activity, 
or [el one (1) hour of clinic. 
A clinic is an environment where students participate in patient care by applying therapeutic 
techniques under the direct supervision of an instructor. A clinical laboratory is a non-patient 
care environment where students apply theory by practicing techniques. A clinical observation is 
an environment where students observe the applications of therapeutic-diagnostic techniques to 
patient care performed by another health care professional not employed for that purpose by the 
College. 
6.4 I 2  Hour Option. Incumbent full-time faculty members as of the spring semester of 1974 may opt 
to teach twelve (12) contact hours provided proper notice is given to the Department Chairperson, 
and President andor designee. Other faculty members may request of the President a reduced 
teaching load to 12 hours in any one semester. Such request will include the reason for the 
reduced load. It is within the discretion of the President to approve or deny such requests. The 
faculty member will provide the Federation with a copy of hisher request; the College will 
provide the Federation with a copy of the President's response to the request. A department's 
total offering will not be reduced because of the election to teach only twelve (12) net contact 
hours. The reduction of compensation for this 12-hour load will be 10 percent. 
With the permission of the President, faculty members may teach a reduced load other than 
twelve (12) contact hours with a proportionate reduction in compensation. 
6.5 Reduction in Salary Due to Load. No full-time faculty member shall suffer a reduction in salary if 
scheduled for fewer than thirty (30) net contact hours when the scheduling is beyond the control 
of the faculty member. 
6.6 Semester System. The two semester system shall continue for the duration ofthis agreement. 
6.7 Underload. In the case of an underload, a full-time teaching faculty member may make up load 
hours through the assignment of additional non-instructional work during the Academic year to 
be pro-rated, in hours, equal to the amount of time for preparation and instruction in the amount 
of the underload, or the underload may be covered in an appropriate manner agreed upon by the 
President andlor designee, and faculty member. 
6.8 Workweek. There shall be a maximum workweek of five (5) days Monday through Friday for 
full-time and part-time faculty. There shall be a maximum workweek of six (6) days Monday 
through Saturday for adjunct faculty. 
6.9 Workday. Every effort shall be made to schedule each fill-time and part-time faculty member's 
teaching load within an eight (8) hour period on any one day between the hours of 8:00 a.m. and 
10:45 p.m. 
6.10 Master Schedule. The Department Chairpersons shall prepare and submit the tentative list of 
course offerings to the College. The College shall determine the master schedule of classes after 
consultation with Department Chairpersons. 
6.1 1 Duties Outside Academic Calendar. Members of the fill-time and part-time faculty employed on 
an academic year contract shall not be responsible for any duties outside of the academic calendar 
year without remuneration or compensatory time off. 
6.12 Academic Calendar. The academic calendar shall be determined by the College after consultation 
with the Federation and shall contain 170 (171 for new faculty) days inclusive of instruction, 
examination, advisement, commencement, orientation, registration, and recruitment. Those 
members of the faculty whose contracts are based on the academic year shall be on duty at the 
College no sooner than one (1) week (5 work days) prior to the start of the fall semester classes 
and no later than one (1) week (5 work days) subsequent to the end of spring semester final 
examinations. 
The parties agree to extend the 2006-2007 academic calendar model, as specified by the parties' 
memorandum of agreement annexed herein as Appendix 3, to the 2007-2008 academic year. 
Thereupon, the College after consultation with the Federation as specified above will determine 
whether or not to continue this calendar model. 
The primary purpose of on hand days is for faculty to prepare for and complete their instructional 
and other professional duties. With written notice of five (5) working days, fill time and part time 
faculty members will be expected to perform scheduled professional duties on campus during the 
on hand days except by prior arrangement with the Vice President, Student and Academic 
Services or designee. Such arrangements will not be unreasonably denied. 
If faculty are not scheduled to perform professional duties on campus during the on hand days, 
then faculty shall make themselves available upon reasonable notice. 
The department chairperson or faculty designee will provide departmental coverage from 8:30 
a.m. through 4:30 p.m. during the on hand days. 
6.13 Fnculo~ OJfice Hours. Full time faculty shall schedule and post five (5) office hours over no fewer 
than 3 days per week. Faculty members who are teaching on-line have the option of offering one 
regularly scheduled on-line office hour per week and may schedule the remaining four office 
hours over no fewer than 3 days per week. Part time faculty shall schedule office hours on a pro- 
rata basis. No such hours shall be posted during time designated as College Hours. Faculty shall 
schedule other hours as are necessary by appointment and shall be available to students 
electronically. 
6.14 Faculr;v Outside Employment. Employment at the College shall be considered the basic 
employment of all full-time faculty members, and each faculty member shall limit such other 
outside activities so as not to impair hisher educational effectiveness. At the beginning of each 
fall and spring semester, full-time faculty members involved in outside employment must provide 
prior written notice thereof to the President or his designee on the Faculty Outside Employment 
Form provided by the College. See Appendix 1 for a copy of the form to be used. 
6.15 Cancellation of Classes. 
a. In the event that a faculty member is unable to meet a class, helshe shall notify the 
Department Chairperson and the Registrar (office) of said cancellation as soon as 
possible after 7:45 a.m. for day classes, 3:00 p.m. for evening classes, or, if said classes 
are to be covered by another instructor, the name of that individual. 
b. Subject to Chairperson approval, adjunct faculty shall be required to provide a qualified 
substitute (fill-time, part-time, or adjunct faculty member) to meet missed classes or to 
make up missed classes at a time agreeable to the class or to add a sufficient number of 
minutes to the remaining classes to make up missed classes. 
c. In the alternative, by a prior written arrangement by the adjunct faculty member with the 
Chairperson, the Chairperson shall provide and compensate persons employed to cover 
classes. In such instances, the adjunct faculty member shall be docked for each absence. 
6.16 Department Chairpersons. 
a. Must be full-time member of the academic faculty. 
b. Shall be appointed for a term of three (3) years, subject to the provisions hereof 
c. Shall retain fill faculty status. 
d. Shall be employed on the basis of the academic year and, if requested to and do become 
employed beyond the academic year, shall be con~pensated on a per diem basis at the rate 
of 11200th of base salary. 
e. Shall have a reduction of teaching load of three contact hours per semester during the 
academic year; additional reduction of load may be authorized by the President and/or his 
designee; where circumstances so warrant said approval shall not be withheld 
unreasonably. 
Six weeks prior to the expiration of the term of the current Department Chairperson, the 
full-time members of the department shall select one nominee to be presented to the 
President of the College. The President shall accept or reject the nomination within ten 
days. Should the President reject the nominee, helshe shall provide the department with 
hisher reasons for rejection in writing upon request. The full-time members of the 
department shall then select a new nominee to be presented to the President within ten 
days. The President shall again accept or reject the nomination within ten days. Should 
the President again reject the nominee, helshe will provide the department with reasons in 
writing upon request and then appoint a chairperson from the fill-time members of the 
department. The reasons supplied by the President as herein shall not constitute the basis 
of a grievance hereunder. 
g. By mutual agreement between the majority of the full-time faculty within the department 
and the President, the term of a Department Chairperson may be foreshortened at any 
time. 
h. During the life of the 2005-2008 collective bargaining agreement, the parties agree to 
convene a joint labor management committee to meet and to work toward resolution of 
academic leadership issues introduced by the College during the course of collective 
bargaining. Specifically, the parties agree to the membership, charges and deliverables as 
specified in the document annexed herein as Appendix 4. The proposals corning out of 
this Labor Management committee will be recommended by the members of the 
committee who will ensure, in good faith that it is proposed in accordance with the 
respective parties ratification procedures. Thereafter, if accepted by the College and the 
OCCFTA, they will be implemented as soon as practicable. 
6.1 7 Reorganization. 
In the event of department reor~anization: 
a. The College shall notify the Federation not less than six (6) months prior to the effective 
date of reorganization. 
b. The term of the Department Chairpersons of the departments reorganized shall be 
foreshortened and terminated effective the date of reorganization. 
c. Affected faculty members shall retain and carry into a new department the seniority 
established in their respective departments prior to reorganization. 
In the event of program discontinuance, the following procedure applies: 
a. The Program Mix Administrative Review will be undertaken each year during the fall 
semester. This initial phase should identify programs that will undergo further study. 
b. Those programs needing further study will be identified by the administration by the end 
of the fall semester. The President of the OCCFTA and the Chair of the Faculty will be 
notified of those programs needing further study. The Program Mix Administrative 
Review will provide for an impartial and thorough administrative review of identified 
programs, completed in cooperation with the program faculty, which takes into account a 
wide range of criteria that contribute to making a program a productive part of the 
program mix at OCC. The study will be completed by the end of the Spring semester. 
c. A recommendation for no further action, program revision, or consideration for program 
discontinuance will be sent to the President with all supporting data. The President will 
review the material, and if the President also recommends program discontinuance, the 
proposal to discontinue the program will be presented to the Board of Trustees for their 
information and preliminary discussion. The Board of Trustees will determine whether 
or not to move forward with the program discontinuance procedure. The rights of 
students already in the program shall be protected. 
d. If the Board of Trustees determines the College should continue the process toward 
potential program discontinuance, the following contractual obligations must be 
observed. 
1) If the proposal does not call for retrenchment, the proposal shall be presented to 
both the Chair of the Faculty and the President of the OCCFTA. 
2) If the proposal calls for retrenchment, it shall be presented to the Chair of the 
Faculty and to the President of the OCCFTA on or before September 1, eleven 
months in advance of a program that will be discontinued in the Fall and fifteen 
months in advance of a program that will be discontinued in the Spring. 
3) If the proposal calls for retrenchment, the College will give those faculty 
members thus affected preliminary written notice thereof on or before September 
I ,  and final notice by Registered or Certified Mail as soon as possible, but no 
later than March 15, with a copy of such notice to the Federation. 
e. The Faculty Executive Committee shall refer the proposal to discontinue a program to a 
representative Faculty ad-hoc committee for review. All material from the Program Mix 
Administrative Review will be shared with the ad-hoc committee. The ad-hoc committee 
will present its recommendation to the Faculty in November. 
f. The Faculty shall vote on the ad-hoc committee's recommendation and the result will be 
conveyed to the President. 
.% Concurrently, the OCC Federation shall consider the proposal to discontinue a program. 
All material from the Program Mix Administrative Review will be shared with the 
Federation. The Federation's recommendation will be conveyed to the President in 
November. 
h. The President shall make a final recommendation to the Board of Trustees after 
considering the reports from the faculty ad-hoc committee, Faculty Executive Committee, 
and the Federation. All reports will be shared with the Board of Trustees. 
1. The Board of Trustees shall consider the President's final recommendation and 
faculty/Federation reports, as well as any information it previously received and takes 
final action. 
6.1 8 Full-Time Cowmlors. Librarians and Azrdio- Ksunl Coordinators. 
a. Shall continue such duties of the type as heretofore performed. 
b. Shall be entitled to academic rank and full faculty status. 
c. Shall work a thirty-five (35) hour week. 
d. Shall be employed on the basis of the academic year and if requested to and do become 
employed on a monthly (20 working days) basis beyond the academic year (not to exceed 
2 months) at an addtional compensation of one-tenth (1110th) of base salary per month. 
e. Shall be assigned student advisees. The assignment of advisees will be made so as to 
most equitably and equally distribute assignment over bargaining unit members. 
f. Shall, if qualified in an academic discipline, be permitted to apply to teach a maximum of 
one (1) overload course per semester and unless employed in accordance with section (d) 
hereof, without limitation in the summer session for additional compensation at the 
overload rate. 
g. During the life of the 2005-2008 collective bargaining agreement, the parties agree to 
convene a joint labor management committee to meet and to work toward resolution of 
academic calendar issues introduced by the College during the course of collective 
bargaining. Specifically, the parties agree to the membership, charges and deliverables as 
specified by the document annexed herein as Appendix 4. The proposals coming out of 
this Labor Management committee will be recommended by the members of the 
committee who will ensure, in good faith that it is proposed in accordance with the 
respective parties ratification procedures. Thereafter, if accepted by the College and the 
OCCFTA, they will be implemented as soon as practicable. 
6.19 Full-Time Instructor's Assistant. 
a. Shall work a thirty-five (35) hour week. 
b. Shall be employed on the basis of the academic year and if requested to and do become 
employed beyond the academic year shall be compensated on a per diem basis at the rate 
of one two-hundredth (1/200th) of base salary. 
c. The rank of Instructor's Assistant shall be a non-instructional rank and the individual will 
not be assigned full responsibility for classroom andlor laboratory instruction. 
d. Instructor's Assistants who have had four or more consecutive years of appointment shall 
be terminated only for just cause. 
e. Instructor's Assistants are to be evaluated annually during the first four (4) years of their 
employment. The evaluation process shall consist of the following: 
1) No more than two (2) pre-observation conferences, two (2) observations, and two 
(2) post-observation conferences each semester. The participants in this part of 
the process shall be the Instructor's Assistant and hisher department chairperson 
or tenured faculty designee. 
2) The department chairperson shall recommend to the President or designee 
reappointment or non-reappointment by April 1 of each year of the Instructor's 
Assistant's first four (4) years of employment. 
3) The President or designee decides based upon steps 1 and 2 whether or not to 
reappoint for the succeeding year with notice to the Instructor's Assistant and 
department chairperson by April 15. 
To initiate the process described in 6.19.e.1-3 above, each Instructor's Assistant and 
hisher department chairperson or designee shall meet with the Vice President, Student 
and Academic Services or designee to develop a job description, which shall list the 
typical work activities and performance standards of each Instructor's Assistant's position. 
The College shall notify the OCCFTA of the job description approved by the Vice 
President, Student and Academic Services or designee. 
The department chairperson's recommendation in 6.19.e.2 above shall include 1) a 
narrative in which the department chairperson shall state the performance of each activity 
listed in the job description in the affirmative or negative supported by job related 
evidence of the statement of an affirmative or negative review and 2) performance 
evidence submitted by an administrative source, such as the Children's Learning Center 
for Instructor's Assistants ofthe Human Services department. 
Job descriptions for Instructor's Assistants may be modified by the College with notice to 
the OCCFTA, department chairperson and Instructor's Assistants by April 15. 
6.20 Facilities. 
a. space will be provided to full-time faculty and whenever possible there should be 
no more than two (2) fsculty members to  an office. 
b. Parking spaces shall be set aside and reserved for faculty closest to the respective 
classroom buildings. In the event that the subject parlung area(s) are utilized for other 
College purposes, atternate hculty parking spaces shall be negotiated by the College and 
Federation. 
6.21 Grant Recipients. Full-time and part-time faculty members receiving grants administered by the 
College shall continue as members of the bargaining unit and maintain all contractual benefits to 
the extent funded by the grant. Adjunct faculty members receiving grants administered by the 
College shall continue as members of the bargaining unit and continue to accrue seniority; other 
terms and conditions shall be those specified by the grant, and the adjunct faculty member shall 
be considered a grant-funded appointment. Post-probationary status can be achieved only through 
instruction. 
Grant Funded Positions. Persons newly employed by the College under the terms of a grant are 
considered grant-funded appointments. A grant-funded appointment is an appointment to a 
position for the grant period. The College shall simultaneously inform the OCCFTA of any 
person(s) newly employed under the terms of a grant, of the terms of the grant, and of any 
subsequent changes thereto within 50 working days thereof. The parties shall determine through 
negotiations or through the rules of procedure of the Public Employment Relations Board 
whether the position is a bargaining unit position. The conditions of employment are those 
specified by the grant, and provisions of the collective bargaining agreement do not apply, except 
for subcontracting, for a period not to exceed three (3) years. 
Continued service in a reappointment to a grant-funded position is discretionary with the College 
for a period of three (3) years during which time the College shall evaluate the performance of the 
grant-funded appointee. During this discretionary period the College shall not terminate an 
appointee solely for the purpose of avoiding the accumulation of three (3) continuous years of 
service. Upon the successful completion of three (3) continuous years of such service by the 
same appointee, the College shall consider the following appointment to be an initial full-time 
appointment. The College shall not deny fourth year reappointment to such an appointee, if the 
grant-funded position remains available, except for cause. 
Where a grant-funded position continues after the expiration of a grant as a college-funded 
position, or after three (3) consecutive years, subsequent appointments thereto shall be considered 
to be initial full-time appointments and all provisions of the collective bargaining agreement shall 
be applicable. The College shall not be obligated to continue grant-funded programs and 
appointments when outside finding is discontinued. 
6.22 Adjunct Faculty. 
a. Adjunct faculty members shall be assigned a maximum load totaling not more than 11.9 
contact hours per semester or summer session, are responsible for instruction, 
examinations, maintenance of student records, and availability to students. The College 
may require, without providing extra compensation, adjunct faculty to participate in a 
two-hour orientation program as determined by the College and the Federation. 
b. Employment Rehtionship. The employment relationship between the adjunct faculty 
member and the College is on a semester basis. There will be no expectation of 
continuing employment from one semester to the next, unless the adjunct receives a 
"reasonable assurance of continued employment" notification. Such notification will not 
be provided to any adjunct who was on the adjunct roster prior to July 1, 2001, but may 
be provided to adjuncts placed on the adjunct roster on or after July 1, 200 1. The College 
will support and not contest claims for unemployment insurance based on "reasonable 
assurance of continued employment7' for adjuncts who were on the adjunct roster prior to 
July 1, 2001. 
c. With the recommendation of the Department and the approval of the College, trained 
adjunct faculty may provide student advisement and be compensated at the pro-rated 
adjunct hourly rate. 
6.23 Part-Time FaculQ). Part-time faculty perform all the duties of a full-time faculty member pro- 
rated on the basis of the number of credit hours assigned in a semester, and they teach fewer than 
12 contact hours per semester. 
6.24 Change o f  Status. At the time of course assignment, all adjunct faculty members, part-time 
faculty members, leave replacements, and temporary appointments, shall be given a letter of 
appointment stating the conditions of their appointment prior to the commencement of each 
semester. Any change in status must be requested in writing by the chairperson of the academic 
department involved to the President or designee with a copy to the employee. The President or 
designee shall have one (1) month to decide and convey the decision to approve or disapprove the 
request. When the President or designee approves the assignment of an adjunct Edcuky member to 
a part-time faculty assignment as defined by Article 6.23, the terms and conditions of part-time 
faculty apply to that person so assigned. When the President or designee approves the assignment 
of an adjunct or part-time faculty member as either a leave replacement or a temporary 
appointment, as the latter appointments are defined by Article 13.2, or to a full-time faculty 
assignment, the terms and conditions of employment appropriate to that status shall apply to that 
person so assigned. 
6.25 Submission ofRecords andMaterials. Each hculty member shall timely submit to the appropriate 
office grades, attendance, and other records and materials as required by the College. 
6.26 Distance Learning. 
a. Mission. The parties to this Agreement are committed and resolved to making courses 
and progams accessible to those who cannot or choose not to access them through 
traditional forms of classroom instruction. The parties will embrace methods, modalities 
and technology that will enhance accessibility to the College's cumculum in order to: 
1) reach a wider student audience; 
2) meet the needs of businesses and individuals in the region served by the College; 
3) meet the needs of students with logistical or physical restrictions to more easily 
access leaming resources and academic programs that were formerly inaccessible 
to them; and 
4) diversrfy instructional methodology with the hope of improving instructional 
quality. 
b. Dejinition. The term distance learning refers to instruction of any course offered and 
taught for credit or equivalent credit, excluding independent study and experiential credit, 
via electronic media in which the instructor is physically separated from hisher students 
in time andlor space. It shall include but not be limited to interactive video transmission, 
online courses, telecourses andfor any combination of these multimedia delivery systems. 
c. List O f  Courses. Each semester the College will provide the Federation with a list of 
distance learning courses currently being taught. 
d. Course Development. 
1) Course development is recognized as either (1) creating a new course; or (2) 
converting or adapting an existing course to a distance learning format. New 
courses shall follow existing college course offerings, development and approval 
processes. 
2) The trained staff of the OfFice of Distance Learning will be responsible for 
providing support to faculty developing and offering courses through whatever 
distance formats the college supports. Specifically these individuals will provide 
support to include: 
support for distance leaming faculty as they conceptualize, create, and 
manage their courses. 
workshops, coaching, and course reviews as defined in 6.26.d.3 on topics 
such as 
online pedagogy (course design supports the course outcomes 
and objectives, appropriate instructional strategies and tools are 
selected), 
developing active learners, 
building learners' understanding of academic integrity, 
generating and maintaining ongoing teaching presence, 
deliberately building in social presence, 
enhancing clarity in hculty expectations of students, and 
suggestions for increasing learner achievement, participation, 
and satisfaction. 
3) Course reviews of newly developedldeveloping distance learning courses will be 
conducted by trained staff in the Office of Distance Learning upon timely 
notification to the faculty member. Any hculty member teaching a distance 
learning course may also request a course review. The faculty member has the 
right to be present during the course review; however, such request cannot 
unduly delay the review. The purpose of the review is to ensure high quality 
standards for all distance learning courses. The review will not include course 
content and manner of organization, nor the subject of communication between 
faculty and their students. The course review will not be used toward evaluation 
of a faculty member for reappointment, tenure or promotion. 
4) Changes to a distance learning course will only be made by the faculty member 
or by consent and agreement of both the faculty member and the Office of 
Distance Learning by the Office of Distance Learning. 
Originating Instructor/Course Assignments. The originating instructor has the first right 
of rehsal to teach all sections of the distance learning course he/she has developed 
subject to Article 6.3 and Article 15.4. In the event the originating instructor opts not to 
teach certain sections of such course, or in the event the originating instructor's desire to 
teach certain sections of such course would place the instructor's teaching load above the 
maximum described in Article 6.3 or 15.4, the remaining sections of such course may be 
made available to h l l  time and part time faculty and then assigned to adjuncts as per 15.1 
of the contract. 
Training. The College shall provide access to training for faculty and staff involved in 
distance learning activities. Faculty and staff will be trained in the technology, special 
skills and methods necessary for instruction in the distance learning environment. The 
College shall pay for all reasonable and appropriate costs associated with such training 
including, but not limited to, fees, travel and per diem outside the academic work year. 
Of-Campus Travel. A faculty member who is required to visit off-campus sites will be 
reimbursed for expenses as per 7.6.a of the contract. 
Evahtation. Evaluation of faculty members teaching distance learning courses shall 
follow the evaluation procedures set forth in the contract for regular classroom courses. 
Class Size 
1) Class size maximums in effect for existing courses shall apply to such courses 
that are converted to a distance learning format. 
2) Class size maximums for new courses in a distance learning format shall be 
established in accordance with Section 6.2 of this Agreement. 
Technical Suppo~ .  Technical support shall be available for distance learning purposes. 
Assignment Rosters. As of September 1, 2001, departments will create a new distance 
learning subdiscipline for each discipline within a department. 
Ownership And Compensation. 
1) Faculty responsible for the development and origination of a distance learning 
course shall retain ownership of the materials and videos, and copyrights thereto, 
created for use in the distance learning course. Such materials shall be shared for 
a maximum of one semester in the event that the originating instructor opts not 
to, or cannot, teach any or all sections of the course. 
2) Nothing in this contract shall require the College to pay any additional 
compensation for the development, origination and use, per (1) above, of a 
distance learning course. 
m. Use Of Externally Developed Distance Leclrning Courses 
1) 
(a) Nothing in this Article and Section or in any other Article or Section of 
this Agreement shall preclude the College from sponsoring a distance 
leaming course not currently taught at the College which was developed 
by someone at another institution or business who is not a member of the 
College's faculty, or from providing a reception site for such a course. 
(b) Before exercising this right, the College will give the appropriate 
Academic Department of the College a "right of first refusal," meaning 
that the College will notify the appropriate Academic Department 
(notification will also be given to the Federation) of its decision to use an 
externally developed distance learning course unless the Academic 
Department opts to develop and present a comparable course. Unless the 
Academic Department initiates its proposal and begins the academic 
review process, including consideration of a Selected Topic offering, 
within 30 days of the College's notification, the right of first refusal will 
be forfeited. 
2) With respect to courses that are currently being taught at the College, the College 
will not sponsor a distance learning course developed by someone at another 
institution or business who is not a member of the College's faculty, or provide a 
reception site for such course, without discussions with and consent of the 
Federation. 
n. Conversion O f  Currently Taught Courses to A Dzslance Learning Format. 
With respect to courses currently being taught at the College, the College retains the right 
to offer such a course or a section of a program in distance leaming format and modality 
through a faculty member employed by the College. The College will not hire a new 
faculty member to teach the course via distance learning unless the academic department 
is unwilling or unable to offer the course in a distance learning format through presently 
employed faculty. 
0. Early Start. On-line courses shall be opened for student access on the first on-hand day of 
the semester or 3 work days before a course is to begin. A Eaculty member may request 
their on-line course open 2 days earlier, without compensation, but it is the responsibility 
of the faculty member to notify students of the earlier opening date. 
6.27 Wintersession. Wintersession is the schedule of classes held between the fall and spring 
semesters. Classes are held weekdays during a period between New Year's Day and Martin 
Luther King, Jr. holiday. Classes canceled shall be made up in the manner specified after the 
College consults with the affected Eaculty member. 
Department Chairpersons shall prepare and submit to the College a tentative list of Wintersession 
courses no later than September 15th from courses that have been voluntarily submitted. The 
College shall determine the Wintersession schedule after consultation with the department 
chairpersons no later than November 1st. 
Wintersession assignments are voluntary for all faculty, full-time, part-time, and adjunct, and paid 
at the adjunct rate or overload rate in accordance with Schedule A, 3. of the parties' current 
collective bargaining agreement notwithstanding Article 6.12 of said agreement. Full-time 
faculty may apply Wintersession contact hours toward fifteen (15) net contact hours of a normal 
full-time teaching load for the Spring Semester of the academic year in which the course is 
taught. 
The maximum Wintersession teaching load for all faculty shall be one (1) assignment as defined 
by Article 15.4, except that one (1) or two (2) credit courses need not be the same course. To 
illustrate, teaching a section of HEA 206 and a section of PEH 100 is within one (1) assignment. 
The President or designee may waive this restriction. 
Each Wintersession will be credited as a semester on adjunct assignment rosters, but no more 
than two (2) semesters may be credited towards placement on the assignment roster in the twelve- 
month period from September 1 to August 31 of each year (Article 15.2). 
During this time, this agreement may only be amended by the parties' mutual agreement in 
writing. 
ARTICLE VII 
Personnel Policies for Full-Time Faculty 
7.1 Leaves Without Pny. Subject to the written approval of the President, leaves of up to one (1) 
academic year without pay and extensions thereof may be granted upon written request to those 
persons who wish (1) to continue their education; (2) to advance their professional growth 
through such methods as industrial experience, research, consulting, travel, etc.; (3) to take such' 
leaves for personal reasons. Request for such leave shall document the purposes thereof. If the 
leave request be for personal reasons, the documentation shall be deemed confidential. 
7.2 Sabbatical Leave. 
a. A tenured faculty member may be eligible for sabbatical leave after completion of six (6) 
consecutive years of faculty service from date of original appointment or from date of 
return from previous sabbatical leave. Consecutive years of service shall include sick 
leaves. Leaves without pay shall not be included, but shall not be considered an 
interruption of otherwise consecutive service. 
b. Sabbatical leaves may be granted for study, formal education, research, writing, travel, 
andlor other experience of professional value, in each instance relating to the applicant's 
discipline or for the purpose of increasing the recipient's value to the College. 
c. Sabbatical leaves may be granted for one (1) year at one-half salary or one-half year at 
full salary. 
d. Applications for sabbatical leave must be made in writing (using the application form set 
forth in Appendix 2) and delivered to the Office of the President of the College with a 
copy to the Chairperson of the Sabbatical Leave Committee by October 15th of the sixth 
or subsequent year for leaves intended to commence the following academic year. The 
application shall clearly indicate the purpose of the leave and, if for study, the name of 
the institution at which the study is intended, the identity of the study, the courses to be 
pursued, their relationship to the applicant's discipline and its immediate or ultimate value 
to the College. Applications for other of the purposes outlined above shall state in detail 
their specific educational objective in direct relationship to the applicant's field of 
endeavor and shall demonstrate the benefit which such leave will bring to the individual 
and College. m e  Committee may consider granting priority status to applicants who have 
received retrenchment notice. 
1) Faculty on approved sabbatical leave are ineligible for overload teaching 
assignments at OCC. 
2) Faculty who plan to incorporate outside employment while on sabbatical leave, 
including teaching at institutions other than OCC, and except as provided in 3 
below, must include such employment within their sabbatical leave applications. 
Such employment must be an integral part of the sabbatical and be consistent 
with the goals of the sabbatical. 
If, while on sabbatical leave, a faculty member wishes to undertake new outside 
employment which was not indicated in the sabbatical application hetshe must 
submit an amended application to the Sabbatical Leave Committee which shall 
make a recommendation to the President. 
Failure to comply with this provision will constitute a violation of the conditions 
under which leave was granted and may result in the recission of such leave. 
3) Faculty who have notified the College of outside employment pursuant to Article 
6.14 of the collective bargaining agreement may continue with such employment 
during a sabbatical as long as such notice remains on file and in effect. 
e. A Sabbatical Leave Committee composed of eight (8) tenured faculty members elected 
by the faculty shall review all applications, evaluate and place in priority order those that 
it determines most meritorious and which will most benefit the applicant and College and 
shall submit its recommendations to the President of the College by February 1st. 
Committee recommendations shall be subject to the approval of the President who may 
select therefrom such recjpient(s) as in the President's judgment are consistent with the 
purposes of this Article and are economically justified; such number, however, shall not 
exceed 5% of the full-time faculty. The selection of the President shall be announced on 
or prior to March 15th. 
f. If due to unforeseen circumstances a sabbatical leave proposal changes significantly, it is 
expected that the faculty member will simultaneously notify the President of the College 
and the President of the Federation or their designees to work out an alternative strategy. 
g. The period of sabbatical leave shall be credited as continuous service for all purposes. 
Sabbatical leave recipients remain employees of the College and salary shall be subject to 
normal deductions for social security, income taxes, etc. All fringe benefits such as 
retirement and health insurance shall continue during the term of such leave. 
h. A faculty member returning from sabbatical leave shall have maintained hisher seniority 
in the department from which helshe left to go on leave. 
1. Upon return from sabbatical leave, the recipient will submit to the President, within six 
(6) months, with copy to the Sabbatical Leave Committee and copy to the individual's 
personnel file, a report inclusive of appropriate descriptive and supporting data relative to 
such leave. The application form (See Appendix 2) should form the basis of, but does not 
supplant, the requirement for a final report. 
j. If a sabbatical leave recipient fails to return and complete one (1) full year of service at 
the College following such leave, or fails to timely submit the sabbatical leave report 
provided for in subparagraph (h) herein, helshe must repay to the College the full amount 
received or credited to hisher benefit while on sabbatical leave. 
7.3 Retirement. Present coverage by the New York State Teachers Retirement System, the New York 
State Employees Retirement System, and the Teachers Insurance and Annuity Association of 
America and its affiliate the College Retirement Equities Fund, which are presently in full force 
and effect, shall be continued. 
7.4 Health/Denfal Benefits. 
a. The College will provide dental benefits coverage under the Onondaga County Municipal 
Benefits Agreement, (Type M Basic plus 100% prosthetic) at no cost to full-time faculty 
members who submit the requisite enrollment card. Employees who elect dental benefits 
for spouses and dependents shall contribute $5 per month. 
b. Individual and family health benefits shall be provided under the Onondaga County 
Municipal Benefits Agreement (referred to periodically throughout section 7.4 as the 
"Program"). 
Employee contributions for coverage under this plan shall be 10% of premium costs for 
individual and family coverage. 
c. Benefits as specified in paragraph (e) below shall not be diminished during the life of the 
contract. 
d. Any information obtained by the administrators of the Onondaga County Municipal 
Benefits Agreement shall not be used or transmitted for any pulpose not specifically 
related to the adjustment of claims. 
e. Health Insurance benefits shall be as spelled out in the Onondaga County Health Benefit 
Program Booklet, August 8, 1977 with Addendum #I (813 1/77? pp. 6, 19), Addendum #2 
(818179, pp. 3, 19, 20, and 24), and the modifications detailed below: 
1) p. 16, Major Medical Benefits, paragraph 2, ". . . up to a maximum of $500,000 
during a calendar year with a $1,000,000 maximum during a lifetime, for each 
covered member." 
2) p. 18, Major Medical Benefits, 6B. There will be no deductible for drugs and 
medicines requiring a physician's prescription and dispensed by a licensed 
pharmacist. When such drugs and medicines are purchased at specified 
pharmacies, the covered employee and histher dependents will pay 20% of the 
cost and the remaining 80% will be billed to the Onondaga County Municipal 
Benefits Agreement. 
The College will make available a maintenance drug program whereby 
prescriptions ordered for more than a twenty-one (21) day supply may be filled 
through a mail order pharmacy, which includes the following features: 8% 
discount off Average Wholesale Price for brand name drugs; 20% discount off 
Average Wholesale Price for generic drugs; no deductible for both brand and 
generic drugs; 90 day dispensing limitation. 
3) Home health care coverage shall be provided for up to 40 visits per calendar year 
when ordered by a physician in lieu of or following a hospital stay. Coverage 
includes part time nursing care, home health aide services, physical, 
occupational, or speech therapy. A visit shall be lunited to 4 hours. 
4) The Program shall cover up to $150 for ambulance service provided by a 
professional ambulance service that bills for its services when such service is 
ordered by a physician, qualified emergency medical technician or law 
enforcement officer, limited to treatment of emergency illness or accidental 
injuries. Such coverage shall be limited to service either to or from the hospital, 
but not both. 
5 )  The Program shall provide the same maternity coverage for unmarried dependent 
daughters up to age 19 as it currently provides for the enrolled employee or 
spouse provided that pregnancy commenced while covered under the Program. 
6 )  The Program shall cover alcohol and substance abuse treatment when conducted 
by a facility approved by the program, limited to 4 weeks in any one period of 
confinement and 6 weeks in a calendar year on an in-patient basis, and up to 20 
visits per calendar year on an out-patient basis. 
7)  The Program shall provide coverage for psychiatric services rendered on an out- 
patient basis by a medical doctor, a specialist holding a qualified Ph.D. or 
qualified, certified social worker as determined by the New York State Board of 
Social Work, of 80% of the cost of each visit limited to $60 per visit and not to 
exceed $2,000 in benefits during a calendar year or $4,000 in benefits lifetime. 
8) The Program shall include the following clause pertaining to medical necessity 
for hospitalization: 
"Hospital benefits for covered medical services described in this Program are 
available when ordered by your attending physician and are reasonable and 
necessary for the treatment of your condition or for tests which cannot be 
performed on an out-patient basis. Inpatient admissions principally for 
diagnosis, diagnostic study, medical observation or custodial care are not covered 
unless medically necessary. When an option is given for treatment on an in- 
patient or outpatient basis, you must take the out-patient option." 
9) The Program shall include the following clause pertaining to second surgical 
opinion: 
"Before undergoing surgery for any of the following procedures, you must obtain 
a second surgical opinion: 
Bunionectomy (to correct a deformed toe) 
Cataract removal or excision 
Cholecystectomy (removal of gall bladder) 
Coronary Artery Bypass 
Hemorrhoidectomy 
Herniorrhaph y 
Knee Surgery 
Spinal and Vertebral Surgery 
Varicose vein stripping and ligation 
Prostatectomy 
Submucous resection (nose surgery for functional improvement) 
Tonsillectomy 
"In a rare situation your surgeon may determine that an emergency exists 
requiring immediate surgery for one of these procedures. In these cases, the 
requirement for a second opinion will be waived upon receipt of appropriate 
documentation. 
"'The second opinion must be given by a qualified board-certified specialist who 
does not perform the surgery. The second opinion, along with any related 
diagnostic tests or consultations will be covered in full up to the usual, customary 
and reasonable fee. If you need help in obtaining a second opinion, the Program 
administrator can provide referral information. 
"Even if the second opinion recommends against surgery, a patient is not 
obligated to accept that opinion. If the patient proceeds with the surgery, benefits 
will be provided for the surgery. However, if the patient does not obtain a second 
opinion for the above surgical procedures, benefits will be reduced by 50% of the 
usual, customary and reasonable charge for that service. 
"In the event that the first and second opinions conflict and cannot be resolved, a 
third opinion may be obtained at the option of the employee. The third opinion, 
along with any related diagnostic tests will be covered in full up to the usual, 
customary and reasonable fee." 
10) Newborn care covered by the Program shall include up to $75 maximum 
payment for physician service only for in-hospital/initial visits. 
11) The following deductibles shall apply: $100 per year for individual coverage; 
$300 per year for family coverage. 
Deductibles met in the last three (3) months of one (1) calendar year will not be 
camed over to the next year. 
12) Employees andor their dependents shall be eligible to enroll in the County 
Health Benefit Program if they produce evidence of termination of coverage 
from their spouse's plan or an individual plan of group insurance. Coverage will 
begin effective the date of termination. 
The College will provide the Preferred Provider Organization Plan to full-time 
faculty members. 
Effective September 1, 2001, outpatient physical therapy services shall be 
available under this program, as provided in Amendment Number 006 to the 
OCEBA Health Benefit Plan. Under this Amendment, short term physical 
therapy by a licensed physical therapist, of the type and duration prescribed by 
the attending physician, is covered. Therapy must be needed to significantly and 
measurably restore body knction loss due to illness or injury. Benefss will no 
longer be payable in the event a unit member or dependent reaches maximum 
potential for significant and measurable improved function, or if care is found by 
the Claims Administrator to be maintenance in nature. Exercise programs and 
use of body exercise equipment are not covered. 
Physical therapy is covered, 'for example, when body h c t i o n  is lost due to 
conditions such as accidental injury, cerebrovascular accident, stroke, acute stage 
of arthritis, multiple sclerosis, or other progressive illness. 
Physical therapy is not covered, for example, when body function is lost due to 
conditions such as mental retardation, spinal bifida, developmental delay, autism, 
educational or occupational deficits, or syndromes associated with perceptual and 
conceptual dysfunctions. 
Effective September 1, 2001, a pre-admission notification program will be 
initiated for employees whose primary coverage is the Program. Prior to a 
scheduled admission to an inpatient facility or before home health care agency 
services are rendered, the employee must call the POMCO Plan Administrator. 
The employee must call within 48 hours after an urgent, emergency, or maternity 
admission. Others may initiate the required phone call, such as a fimily member, 
doctor, or hospital personnel. This pre-admission notification program applies to 
any hospital birth center, skilled nursing facility, psychiatric facility, or any other 
inpatient facility in the USA, including Alaska and Hawaii. This pre-admission 
notification program does not apply if the primary coverage is Medicare or other 
group health benefit plans. 
Preadmission notification is for informational purposes only and will not result 
in payment of benefits that would not otherwise be payable, and will not diminish 
benefits payable under the Program. 
f. Pre-Paid Health Plan. The College shall pay the cost of an HMO or contribute toward 
such plan the amount equivalent to the Employer share of the premium cost of the 
Onondaga County Municipal Benefits Agreement, whichever is less, on behalf of those 
employees who elect to enroll in an HMO. 
g. The County reserves the right to self insure, alter benefits plans or change benefits 
carriers, provided that any changed plan shall be substantially the same or provide 
improved coverage and benefits. 
h. The College agrees to continue health benefits coverage to fill and part-time bargaining 
unit members who retire at or over age 55 by meeting the requirements of 5 years of 
College service and at least age 55 and qualified for a retirement benefit through either 
the NYS Employees Retirement System, NYS Teachers Retirement System, or the 
SUNY Optional Retirement Program (TIAA-CREF). 
The retired faculty member may be required to make contributions at no greater than the 
rate required of active bargaining unit members. 
1. The College will provide a summary of health plan benefits and preferred provider 
organizations to faculty eligible for participation in the plan. 
j. The College agrees to underwrite the cost of a quaMed contractor selected in 
collaboration with the Federation no later than July 1, 2006 to provide as a minimum, 
professional services and dedicated personnel to perform the following: 
Develop a complete understanding of the College's areas of exposure with regard to 
employeelretiree benefits (health and/or dental as appropriate) costs and formulate and 
propose short term and long term solutions: 
Review existing health and dental benefit program and HMO contracts and their 
associated loss history and formulate and propose recommendations for changes in plan 
designs, delivery systems, financing alternatives and cost reduction to the College, and 
other areas, i.e.: ways to enhance wellness and total well-being, as appropriate; 
Manage a competitive marketing process including development of the Request for 
Proposal documents, drafting performance guarantees, analyzing proposals, summarizing 
findings, conducting interviews with finalists, and, assisting as necessary in the selection 
of the successful healtlddental benefit plans; 
Present, in an understandable format, an evaluation of the results of each competitive 
solicitation together with a comprehensive financial analysis and recommendations as to 
coverage terms and conditions, exclusions, and costs of each competitive solicitation. 
Assist with the implementation of new plans and vendors, if necessary as a result of the 
decision by the College and the OCCFTA to change planslvendors; 
Provide evaluation, training, and educational support relative to employee benefits 
(health and/or dental). 
All information and data shared by the contractor shall be provided to the Federation as 
well as the College. 
A joint labor management committee specially convened to participate in the review and 
marketing processes mentioned in the preceding paragraph and contractor shall jointly 
develop a mutually agreeable calendar of events for the completion of the contractor's 
work. 
The proposals coming out of this joint labor management committee dedicated to health 
and dental benefits will be recommended by the members of the committees who will 
ensure, in good faith that it is proposed in accordance with the respective parties 
ratification procedures. Thereafter, if accepted by the College and OCCFTA, they will be 
implemented as soon as practicable. 
k. During the life of the 2005-2008 collective bargaining agreement, the parties agree to 
convene a joint labor management committee to meet and to work toward resolution of 
matters relative to maternity leave including but not limited to sick bank and personal 
leave. Specifically, the parties agree to the membership, charges and deliverables for 
each committee as specified by the document annexed herein as Appendix 4. The 
proposals coming out of this Labor Management committee will be recommended by the 
members of the committee who will ensure, in good faith that it is proposed in 
accordance with the respective parties ratification procedures. Thereafker, if accepted by 
the College and the OCCFTA, they will be implemented as soon as practicable. 
7.5 Educational Benejts. 
a. Tuition waivers shall be requested for any employee taking any courses at State 
University of New York member colleges consistent with the State University of New 
York policy. 
b. Faculty members, their spouse and children shall be allowed to take courses at the 
College for credit or audit, without tuition cost, on a space available basis. 
7.6 Professional Benefits. 
a .  The College shall reimburse expenditures for travel and necessary expenses, consistent 
with County policy, made by faculty members whose attendance at professional meetings 
and conferences has been approved in advance by the President or hisher designee. 
b. The College shall provide faculty the opportunity to use College vehicles for travel 
approved by the President within the State of New York. 
7.7 Leaves With P q .  
a. Szck Lenve 
1) Sick leave credits shall be earned by full-time faculty at the rate of seven (7) 
hours for each month or part thereof of service during the academic year (e.g., 
ten months service equals 70 hours per year). 
Sick leave credits shall be earned each month that an employee has been on full 
pay status for at least 50% of the worlung days in the calendar month, excluding 
days during which accumulated sick leave is being used by the employee. 
2) Unused sick leave credit shall accumulate to, but not exceed 165 days, which 
equates to 1 1 5 5 hours. 
3) The Department Chairperson shall be responsible for forwardmg on a monthly 
basis a written report to the President or designee and the faculty member 
regarding each employee's attendance, hisher sick leave use and accumulation. 
4) Each full-timelpart-time bargaining unit member shall be entitled to four (4) 
emergency leave days per academic year to be charged against the faculty 
member's sick leave accrual. Such leave shall only be approved for situations 
beyond the control of the faculty member, such as car accidents, emergency child 
care, or bereavement, or other urgent, personal business which cannot be 
deferred. Emergency leave may not be used for routinely scheduled appointments 
of any sort. Facuhy members shall be expected to notify the College in the same 
manner as class cancellation. All emergency leave must be approved by the first 
supervisory level outside the bargaining unit. Emergency leave is not accrued. 
Emergency leave days that exceed four (4) per year need the approval of the Vice 
President, Student and Academic Services or designee which shall not be 
withheld unreasonably. 
5) Observance of religious holidays shall be charged against the sick leave accrual, 
but shall not be considered emergency leave. Notification of observance of 
religious holidays must be given to the first supervisory level outside the 
bargaining unit, and faculty shall be expected to notify the College in the same 
manner as class cancellation. 
6) A physician's statement verifying the employee's incapacity or inability to 
perform the job duties may be required upon the request of the Vice President, 
Student and Academic Services or designee in case of: 
(a) absence of five (5) consecutive instructional or non-instructional days or 
more; 
(b) unverified absence in excess of five (5) instructional or non-instructional 
days (or the equivalent in hours) in a semester except for employees who 
have accumulated one hundred and sixty-five (165) days of sick leave, 
which equates to 1155 hours; provided that the College believes that the 
person's past work performance indicates a pattern of abuse of sick leave. 
In such a case, the College shall pay any uncovered medical expenses or 
provide the required exams through the college. 
Upon return fiom sick leave of thirty (30) days or more, the employee may be 
requested to submit to the Vice President, Student and Academic Services or 
designee a physician's statement attesting to the employee's recovery and 
physical fitness to perform the duties of his or her assignment. In such a case, the 
College shall pay any uncovered medical expenses or provide the required exams 
through the college. 
7 )  Whenever possible, such as for scheduled hospital or ofice visits, notscation of 
sick leave is to be made in written form and submitted to the Vice President, 
Student and Academic Services or designee in advance of the date leave is to be 
taken. 
8) For all faculty (including Librarians, Counselors, Instructor Assistants and Audio 
Visual Coordinator) absence attributable to illness shall be charged against sick 
leave as follows: each net contact hour and each office hour shall be one (1) hour 
of sick leave. 
b. Extended Sick Leave. Employees with five or more years of satisfactory service may in 
the case of verified serious and protracted illness receive additional sick leave with full 
pay after all other credits have been exhausted. Such additional sick leave may be granted 
at the discretion of the President and shall be up to one calendar month for those having 
five years and up to ten years employment; two calendar months for the ten to fifteen 
year employee and the maximum of three calendar months for the fifteen or more year 
employee. Employees may be given consideration for extended sick leave w h  full pay 
only once during their tenure. If granted by the President, the employee's entitlement 
shall be determined by hisher years of service at the time of application and unused days, 
if any, shall remain available to the employee for further discretionary utilization. 
Calculation of remaining extended sick leave credits will be based upon the number of 
calendar days in the month(s) originally requested. 
The employee will not be eligible for additional entitlement in the future. 
c. Jury Duty. If during the academic year and upon proof of the necessity of jury service or 
attendance in court, pursuant to subpoena or other court order not as a party to litigation 
involved, employees covered by this agreement shall be granted a leave of absence with 
pay for such purpose. Employees shall not be compensated additionally for jury duty 
while on the regular payroll. 
d. Professional Leave. Faculty absence due to attendance at Professional, Academic, 
Faculty, or Union conferences/meetings will not be charged to leave days nor will pay be 
docked. Such absence is subject to the Vice President, Student and Academic Services or 
designee's prior approval; however, such approval will not be unreasonably denied. 
7.8 Targeted Retirement Incentive Program. 
a. Eligibility. All full-time members of the bargaining unit who have at least ten (10) years 
of continuous, hll-time service with the College, are at least 55 years of age at the time 
of retirement, and were on the payroll or on approved paid or unpaid leave as of 5/21/96 
and who remained in continuous employment at the College from that date until date of 
retirement and are eligible to retire under the terms and conditions of one of the 
retirement plans set forth in Section 7.3 of the collective bargaining agreement shall be 
eligible to apply for the Targeted Retirement Incentive Program. Eligibility shall be 
precluded by the acceptance of any other early retirement incentive offered by Onondaga 
County or the College. 
b. Application. Eligible members shall make written applications to the President of the 
College via registered mail, return receipt requested, on or before September 30 for 
targeted retirement at the end of the Spring Semester. 
c. Approval. Applications for the Targeted Retirement Incentive Program shall be approved 
by the President up to a maximum of twenty (20) full-time members per year. 
Application approval shall be based on the order of receipt of application except where 
the College has academic reasons for delaylng an individual's retirement for one (1) year. 
The College will provide the individual and the Federation the reasons for delaying an 
individual's retirement. Once an application has been approved, it may not be withdrawn. 
The maximum number of retirements may be increased upon mutual agreement between 
the College and the Federation. 
d. End ofEIigibility for Targeted Retirement Incentive Program. 
1) Effective 9/1/97, full-time faculty must retire no later than one (1) year after 
attaining the minimum age for retirement for unreduced benefits with minimum 
years of service pursuant to the provisions of the New York State Retirement 
System in effect for Tiers 11, III, and IV as of the date of this agreement in order 
to receive an incentive. 
2) Notwithstanding d. 1) above, full-time faculty may continue working after 
meeting the criteria specified in d. 1) above for retirement. The incentive will be 
reduced 25% per year for each year the faculty member continues working. 
3) Full-time faculty who do not retire pursuant to d. 1) or d. 2) above do not receive 
an incentive. 
e. Payment. Payment of the incentive, which is 50% of an individual's 1995-96 base annual 
salary, shall be in a lump sum payment made within thirty (30) days after retirement, or 
two (2) equal lump sums, the first within thirty (30) days after retirement and the second 
within thirty (30) days of the beginning of the following calendar year. 
Faculty may elect to deploy part of the incentive in the College's supplemental retirement 
annuity program, subject to both Internal Revenue Service rules and regulations and 
procedures of TIAAICREF, which is the administrator of the College's supplemental 
retirement annuity program. 
f. Limitation of Review. The grievance and arbitration procedure of the collective 
bargaining agreement shall not be applicable to this subsection except with respect to 
order of receipt of applications and amount of payment. 
g. Individuals with ten (10) or more years of continuous full-time service at Onondaga 
Community College who are retrenched may receive the payment and disbursement 
specified in d. and e., respectively, above. 
h. Excluded from the Targeted Retirement Incentive program are part-time faculty; adjunct 
faculty; temporary faculty appointments; full-time faculty who commence employment 
after 5/21/96; i.e. new hires; full-time faculty who resign, retire, or are terminated 
between 5/22/96 and 8/31/97; full-time faculty who resign or are terminated between 
9/1/97 and their eligibility period to retire. 
7.9 Alternate Assignment. 
a. Full-time faculty may accept alternate non-instructional assignments, as offered by the 
College President for a maximum of three years with the following conditions of 
employment. 
b. Faculty on alternate assignment will retain full-time faculty status with all the contractual 
benefits of bargaining unit members for a maximum period of 12 months. The salary 
shall be calculated according to a formula to be mutually agreed upon, the maximum of 
which shall not exceed the faculty salary plus non-instructional overload compensation 
(Schedule A 2. c. 2) ) for the period of the assignment. 
c. The employment of the faculty during the twelve-month period on alternate assignment 
shall be considered as continuous faculty service. 
d. Faculty on alternate assignment who continue to serve in such capacity for an additional 
24-month period shall be deemed to be on a leave of absence from faculty status and shall 
not be credited with continuous service, but shall be eligible to return to faculty status 
without loss of seniority. Terms and conditions of employment during this 24-month 
period are to be mutually agreed upon between the College President and faculty on 
alternate assignment. 
e. Any faculty on alternate assignment who continue to serve in such capacity for a period 
in excess of 36 months shall be considered to have waived faculty status and shall not be 
included among the members of the bargaining unit. 
f. The parties may extend, by mutual agreement, the duration of either the alternate 
assignment with retention of all contractual benefits of a bargaining unit member or the 
period of leave of absence from faculty status. 
ARTICLE VIII 
Personnel Policies for Part-Time Faculty 
8.1 Retirement. Present coverage by the New York State Teachers Retirement System and the New 
York State Employees Retirement System, which are presently in full force and effect, shall be 
continued. 
8.2 Leaves Withozlt Pay. Subject to the written approval of the President, leaves of up to one (1) 
academic year without pay and extensions thereof may be granted upon written request to those 
persons who wish (1) to continue their education; (2) to advance their professional growth 
through such methods as industrial experience, research, consulting, travel, etc.; (3) to take such 
leaves for personal reasons. Request for such leave shall document the purposes thereof. If the 
leave request be for personal reasons, the documentation shall be deemed confidential. 
8.3 Health~Denml Benefits. All benefit plans provided to full-time faculty under Section 7.4 are 
extended to part-time faculty under the same conditions as to full-time faculty. 
8.4 Leaves With Pqy. 
a. Sick Leave. 
1) Sick leave credits shall be earned by part-time faculty at the rate of seven (7) 
hours for each month or part thereof of service during the academic year (e.g., 
ten months service equals 70 hours per year), pro-rated on the basis of hours 
worked. 
Sick leave credits shall be earned each month that an employee has been on full 
pay status for at least 50% of the working days in the calendar month, excluding 
days during which accumulated sick leave is being used by the employee. 
2) Unused sick leave credrt shall accumulate to, but not exceed 165 days, which 
equates to 11 55 hours, prorated on the basis of hours worked. 
3) The Department Chairperson shall be responsible for forwarding on a monthly 
basis a written report to the President or designee and the faculty member 
regarding each employee's attendance, hisher sick leave use and accumulation. 
4) Each part-time bargaining unit member shall be entitled to four (4) emergency 
leave days per academic year to be charged against the faculty member's sick 
leave accrual. Such leave shall only be approved for situations beyond the control 
of the faculty member, such as car accidents, emergency child care, or 
bereavement, or other urgent, personal business which cannot be deferred. 
Emergency leave may not be used for routinely scheduled appointments of any 
sort. Faculty members shall be expected to notify the College in the same manner 
as class cancellation. All emergency leave must be approved by the first 
supervisory level outside the bargaining unit. Emergency leave is not accrued. 
Emergency leave days that exceed four (4) per year need the approval of the Vice 
President, Student and Academic Services or designee which shall not be 
withheld unreasonably. 
5) Observance of religious holidays shall be charged against the sick leave accrual, 
but shall not be considered emergency leave. Notification of observance of 
religious holidays must be given to the first supervisory level outside the 
bargaining unit, and faculty shall be expected to notify the College in the same 
manner as class cancellation. 
6 )  A physician's statement verifying the employee's incapacity or inability to 
perform the job duties may be required upon the request of the Vice President, 
Student and Academic Services or designee in case of 
(a) absence of five (5) consecutive instructional or non-instructional days or 
more; 
(b) unverified absence in excess of five (5) instructional or non-instructional 
days (or the equivalent in hours) in a semester except for employees who 
have accumulated one hundred and sixty-five (165) days of sick leave, 
which equates to 1155 hours; provided that the College believes that the 
person's past work performance indicates a pattern of abuse of sick leave. 
In such a case, the College shall pay any uncovered medical expenses or 
provide the required exams through the college. 
Upon return from sick leave of thirty (30) days or more, the employee may be 
requested to submit to the Vice President, Student and Academic Services or 
designee a physician's statement attesting to the employee's recovery and 
physical fitness to perform the duties of his or her assignment. In such a case, the 
College shall pay any uncovered medical expenses or provide the required exams 
through the college. 
Whenever possible, such as for scheduled hospital or office visits, notification of 
sick leave is to be made in written form and submitted to the Vice President, 
Student and Academic Services or designee in advance of the date leave is to be 
taken. 
7) For all faculty (including Librarians, Counselors, Instructor's Assistants and 
Audio Visual Coordinator) absence attributable to illness shall be charged against 
sick leave as follows: each net contact hour and each office hour shall be one (1) 
hour of sick leave. 
b. Extended Sick Leave. Employees with five or more years of satisfactory service may in 
the case of verified serious and protracted illness receive additional sick leave with full 
pay after all other credits have been exhausted. Such additional sick leave may be granted 
at the discretion of the President and shall be up to one calendar month for those having 
five years and up to ten years employment; two calendar months for the ten to fifteen 
year employee and the maximum of three calendar months for the fifteen or more year 
employee. Employees may be given consideration for extended sick leave with full pay 
only once during their tenure. If granted by the President, the employee's entitlement 
shall be determined by hisher years of service at the time of application and unused days, 
if any, shall remain available to the employee for fhrther discretionary utilization. 
Calculation of remaining extended sick leave credits will be based upon the number of 
calendar days in the month(s) originally requested. The employee will not be eligible for 
additional entitlement in the future. 
c. Jury Dup. If d u ~ g  the academic year and upon proof of the necessity of jury service or 
attendance in court, pursuant to subpoena or other court order not as a party to litigation 
involved, employees covered by this agreement shall be granted a leave of absence with 
pay for such purpose. Employees shall not be compensated additionally for jury duty 
while on the regular payroll. 
d. Professional Leave. Faculty absence due to attendance at Professional, Academic, 
Faculty, or Union conferences/meetings will not be charged to leave days nor will pay be 
docked. Such absence is subject to the Vice President, Student and Academic Services or 
designee's prior approval; however, such approval will not be unreasonably denied. 
8.5 Evalztation. All part-time faculty will receive a complete evaluation per the full-time faculty 
procedures contained in Schedule B. 
8.6 Dismissal. Part-time faculty may be dismissed only for just cause. In the case of retrenchment, the 
College will give part-time faculty members affected preliminary written notice thereof on or 
before January 15th (October 1st in cases of program curtailment), and final notice by Regstered 
or Certified Mail as soon as possible, but not later than March 15th with copy of such notice to 
the Federation. Affected part-time faculty within a gven department, discipline or subdiscipline 
shall be terminated in the inverse order of their appointment relative to  other part-time faculty. 
ARTICLE IX 
Personnel Policies for Adjunct Faculty 
9.1 Retirement. Present coverage by the New York State Teachers Retirement System, and the New 
York State Employees Retirement System, which are presently in full force and effect. shall be 
continued. 
9.2 Health Dental Benefits. The College will permit adjunct faculty to purchase health and dental 
benefits as provided under the Onondaga County Municipal Benefits Agreement to full-time 
faculty under Section 7.4 at the faculty member's own expense at the premium equivalent rate as 
determined by the College provided the adjunct has completed hisher probationary period. Once 
enrolled, an adjunct's coverage will continue as long as the adjunct is employed by the College 
for at least one course during an academic year. 
9.3 Tuition Waiver-SW. After full-time and part-time fhculty have made use of SUNY tuition 
waivers as specified in 7.5(a), adjunct faculty members shall be allowed to apply for remaining 
SUNY tuition waivers. 
9.4 Tuition Waiver-OCC. Post-probationary adjunct faculty members shall be allowed to take one 
(1) course for each semester worked at the College for credit or audit without tuition cost, on a 
space-available basis, subject only to the prior entitlement of full-time employees of the College. 
Spouses and dependents of post probationary adjuncts shall be allowed to take one OCC course 
per semester for credit or audit without tuition cost on a space available basis, subject to prior 
entitlement of full-time employees of the College. 
9.5 Health Benejt Fund. Any post probationary adjunct, excluding OCC retirees, teaching in the 
calendar year 2006 who purchases health benefits as per article 9.2 of the contract can apply by 
October 31, 2006 for a portion of $17,500 annually to help defray the costs of hisher health 
benefit beginning January 2007. Once enrolled, a post probationary adjunct's coverage and 
application for a portion of the annual $17,500 will continue as long as the adjunct is employed 
by the College for at least one course during the calendar year. Adjuncts shall be entitled to apply 
for a portion of the $17,500 on an annual basis by October 31" of subsequent years for the 
following January. The $17,500 will be split equally among all adjuncts applying for the funds 
provided it does not exceed 90% of the cost of the benefit. The funds can only be used for health 
(and not dental) benefits. 
ARTICLE X 
Salaries for Full-Time and Part-Time Faculty 
Matters relating to salaries and other economic considerations shall be as set forth on Schedule A 
annexed. 
ARTICLE XI 
Salaries for Adjunct Faculty 
Matters relating to salaries and other economic considerations shall be as set forth on Schedule A 
annexed. 
ARTICLE XI1 
Rank and Qualification for Full-Time and Part-Time Faculty 
12.1 Rank. 
a. There shall be four (4) academic ranks: Instructor, Assistant Professor, Associate 
Professor and Professor. 
b. Appropriate rank equivalents shall be assigned to Counselors, Librarians and Audio- 
Visual Coordinators based upon qualifications. 
c. Instructor's Assistants shall not receive rank or rank equivalents, but shall be considered 
according to specialty license, experience and/or meritorious achievement. 
d. Change in rank shall be at the sole discretion of the President. In making hisher decision, 
the President will consider the results of the review process set forth in Schedule B 
annexed. 
e. In no event shall denial of chscretionary change in rank be subject to the Grievance 
Procedure provided herein except when procedures have been deficient. 
ARTICLE XIII 
Appointments/Reappointments/Tenure 
Full-Time and Part-Time Faculty 
13.1 Appointments. Appointments to positions covered by this agreement shall be at the discretion of 
the Board upon the recommendation of the President. In making hisher recommendation to the 
Board, the President shall consider the recommendation(s) of the department in which the 
appointment is to be made. 
13.2 Temporary Appointments. 
a. Types. 
1) Leave Replacements. Where the College authorizes a member of the bargaining 
unit to be absent by reason of a paid leave of absence, unpaid leave of absence, or 
alternate assignment the College may appoint either a temporary leave 
replacement or adjunct faculty member(s) to carry out the workload of the absent 
faculty member for the duration of the leave. 
Leave replacements will undergo evaluation annually consisting of three (3) peer 
classroom observations, three (3) sets of student evaluations from different 
sections/courses, and action by the leave replacement's department with 
recommendation to the Vice President, Student and Academic Services or 
designee, who makes the decision to discontinue or continue. 
2 )  Temporary Appointments. Where a full time position represented by the 
bargaining unit becomes vacant due to sudden, unexpected or unforeseen 
separation of the incumbent from College service for such emergency situations 
as, but not limited to, illness, death, resignation, or retirement, the College may 
appoint a person on a temporary basis to  carry out the workload of the separated 
faculty member. The duration of this temporary assignment shall be no longer 
than the remainder of the academic year where the appointment is made prior to 
February 15th or the succeeding academic year where the appointment is made 
after February 1 5th. 
b. Status and fights. Temporary appointees are bargaining unit members whose terms and 
conditions of employment are those specified in this agreement, excluding Article XI1 
(save 13.2 and 13.30 and excluding section 5. b 9) and sections 6 and 7 of Schedule B. 
Temporary appointees have no contractual right to employment beyond the term 
specified in their appointments. 
c. Appointments. Paragraphs (a) and (b) shall not limit the right to the College to appoint 
adjunct faculty member(s) to carry out workload on a temporary basis. The terms and 
conditions of adjunct faculty are those specified in this agreement for adjunct faculty. 
1 3.3 Probationary Appointments. 
a. All initial full-time appointments shall be for a period of one academic year. 
Appointments beginning with the Spring semester shall be treated as though begun in the 
following Fall. All appointments shall be subject to yearly renewal for up to four (4) 
years pending satisfixtory performance. 
b. The granting of the fifth appointment constitutes the award of tenure. 
c. Written notice of non-renewal of the first probationary appointment must be given on or 
before March 15th preceding the effective date of the notice (May 15th for first year 
faculty employed mid-year). Written notice of non-renewal of the second and third 
probationary appointment must be given on or before December 15th preceding the 
effective date of notice. Notice of denial of tenure must be given on or before December 
15th of the fourth year of service. A faculty member denied tenure shall be granted one 
terminal year of employment covering the next academic year. 
d. No reason need be given by the College for non-renewal of a probationary appointment at 
the expiration of the first or second year of service. Unless the faculty member shall 
notify the College, in writing to the contrary, written reasons shall be supplied within ten 
(10) working days of the notification of non-renewal in the event of termination of a 
probationary appointment at the expiration of the third or fourth year of service. 
e. The non-renewal of a probationary appointment shall not be subject to the grievance 
procedure herein with the exception only of non-renewal at the end of the fourth 
probationary year and in such instance grievance may be initiated by the affected faculty 
member at Stage I1 of the grievance procedure. 
f. Full-time teaching by temporary leave replacements employed subsequent to September 
1978 may be used for credit toward tenure to the extent that such service exceeds one (1) 
academic year and provided that such service is continuous, is in the same department 
and leads to full-time appointment. 
g. If employment is terminated before completion of the probationary period, prior service 
shall not be credrted toward completion of probationary service upon the return of the 
faculty member to full-time employment. Approved leaves without pay shall not be 
considered as a termination of employment nor credited toward completion of the 
probationary period. 
h. Dismissal (termination other than non-renewal) of a facuhy member during the ' 
probationary period shall be for just cause and upon thirty (30) days' written notice or pay 
in lieu thereof. 
13.4 Termination of Tenure of Full-Time Faculty. 
a. Until retirement of a fhculty member, an appointment with tenure is terminable by the 
College only for adequate cause which includes only: (a) moral turpitude, (b) failure to 
maintain high standards of teaching, or (c) retrenchment. 
b. Retrenchment Definition & Procedure. 
Retrenchment shall be defined as a reduction in staff 
Upon determination by the College of the need to retrench bargaining unit 
employees, the College will give those faculty members thus affected 
preliminary written notice thereof on or before January 15th (October 1st in cases 
of program curtailment), and final notice by Registered or Certified Mail as soon 
as possible, but not later than March 15th, with copy of such notice to the 
Federation. 
Affected faculty within a given department, discipline or subdiscipline shall be 
terminated in the inverse order of their appointment. 
In the event a vacancy exists in other academic areas at the time of retrenchn~ent, 
tenured faculty members, affected by retrenchment, qualified in such other 
academic areas, shall be given priority consideration for employment in such 
areas. The effective seniority date, for individuals reassigned following 
retrenchment, shall be the date of initial assignment to the new discipline or job 
title. 
Retrenched tenured faculty members shall for a period of two (2) years have a 
right to be reinstatedlrecalled in inverse order of hisher retrenchment to a 
vacancy for which helshe is qualified. During this period, a retrenched tenured 
faculty member's position will not be filled by a replacement unless the 
retrenched faculty member has been offered reappointment to the same or an 
equivalent position and has declined. Notice of reinstatement/recall to subsequent 
position vacancies shall be by written notice to qualified retrenched employees. 
Such notice shall be by Registered or Certified Mail addressed to the last address 
filed in the Office of the President by the employees. If an employee fails to 
notify the Office of the President, in writing, within two (2) weeks of receipt of 
notice of reinstatement/recall indicating acceptance thereof (or within four [4] 
weeks of mailing thereof) the employee shall be deemed to have refused 
reinstatement/recall and the College shall have no further employment obligation 
to himher. The letter to the employee shall state the above time limits. 
Upon written request, retrenched, tenured faculty members shall be placed on 
unpaid leave of absence for the first year of the aforesaid two-year period. 
Grievances involving terminations for reasons of retrenchment shall be initiated 
at Step I. 
c. Dismissal Procedztre. 
1) Termination of a tenured faculty member for reasons other than retrenchment 
shall be subject to the grievance procedure provided herein, and may be initiated 
at Step II of the Grievance Procedure. 
2) In the processing of a grievance for dismissal of a tenured faculty member, the 
burden of proof shall be upon the College. At least five (5) days before the 
hearing at Step II, the College shall present reasonably detailed and formally 
written charges to the aggrieved party and the Federation. 
ARTICLE XIV 
Miscellaneous 
Personnel Files. Individual personnel files shall be deemed confidential insofar as such practice is 
consistent with any applicable laws, rules and regulations. A faculty member shall have the right 
to review hisher own personnel file at any reasonable time upon written request made to the 
President and have copies made of any and all material in said file. Said review shall take place in 
the Office of the President, or in any alternative location designated by the President, during the 
normal business hours of the College. An advisor of the faculty member's own choosing may 
accompany the faculty member. 
Secretarial Assistance. The College shall strive to provide at least one (1) secretary for each 
department of average size. 
Federation President. The President of the Federation shall receive a reduced teaching load of six 
(6) contact hours per semester. 
Contract Distribzttion. The College and Federation shall share the cost of producing and 
distributing copies of this agreement. 
Right of Representation. When a faculty member is brought before the College President or 
designee and disciplinary action is contemplated, helshe shall have the right to have a Federation 
representative present. The Federation shall be notified at least 48 hours in advance of any such 
hearing. 
Subcontracting. No bargaining unit member shall suffer loss of employment due to 
subcontracting of bargaining unit work. 
Education Law, Section 6309. Upon the adoption of enabling legislation by the Onondaga County 
Legislature and approval of the Onondaga County Executive, the provisions of Section 6309 of 
the Education Law (Chapter 358, Laws of 1987, adopted 23 July 1987) shall be incorporated 
herein and made a part hereof. 
Discipline Procedure. 
a. Infroduction. 
The purpose of this section is to provide for a prompt, equitable, and efficient procedure 
in the event of the discipline of bargaining unit members. Discharge is covered separately 
in other parts of the Agreement. The parties to this agreement recognize the importance 
of counseling and the principle of corrective discipline. Prior to initiating the process 
described below, the President, or designee, will attempt to resolve matters of discipline 
informally. 
No bargaining unit member shall be disciplined unless for just cause and in accordance 
with c. below. 
b. Definitions. 
1) "Suspension" means the temporary removal, with pay, of a bargaining unit 
member from the performance of hisker duties pending determination of charges 
specified by c. below. 
2) "Discipline" means the progressive application of a penalty consisting of a 
written reprimand, suspension without pay for a period not to exceed one (1) 
semester. Oral warnings or oral counseling shall not be construed as discipline. 
c. Process. 
1) A bargaining unit member subject to discipline, including suspension, shall 
receive written notice of charges, specifications and penalty. No disciplinary 
proceeding shall be commenced more than nine months aRer the occurrence 
alleged of in the complaint. The College will provide a faculty member with a 
copy of a complaint within twenty-five (25) days of its receipt by the College or 
initiation by the College on its own. 
2) A bargaining unit member may either accept the discipline or appeal same to 
Step 11 of the grievance procedure. Time frames for appeal to the President shall 
be ten (10) working days from date of receipt of notice of charges and 
specifications. 
3) The President or hisher designee shall set a hearing date and hear the appeal of 
discipline at Step 11 of the grievance procedure. 
4) The bargaining unit member shall either accept the President's decision or appeal 
same to arbitration in accordance with Step 111 of the grievance procedure. 
14.9 Workers ' Compensation: Preferred Provzder Organizntron. The College and the Federation 
agree to participate in the New York State Workers' Compensation Preferred Provider 
Organization program and to execute the Affirmation required for participation in the program. 
Under this program, Unit members shall obtain initial treatment from the Preferred Provider 
Organization of the College's Workers' Compensation insurance carrier. Unit members may seek 
treatment from outside of the Preferred Provider Organization thirty days after their lnitial 
treatment from a preferred provider organization provider. 
ARTICLE XV 
Adjunct Faculty Assignment Procedure 
15.1 Course Assignment. The College shall assign available course sections for each semester and 
summer session to adjunct faculty after full-time and part-time faculty have attained their full 
loads and overload to the extent granted by the College or where otherwise needed. The College 
shall determine the scheduling of course sections taught by adjunct faculty. 
15.2 Assignment Rosters. The Academic Department Chairperson shall place adjunct faculty on 
assignment rosters according to discipline. Placement on an assignment roster shall be determined 
by placement on the previous roster plus semesters of service in that discipline since 
determination of the previous roster. An adjunct hculty member must teach two (2) semesters 
before hisher name is added to the assignment roster, retroactively to the first semester helshe 
taught. Each summer session will be credited as a semester, but no more than two semesters may 
be credited towards placement on the assignment roster in the twelve-month period from 
September 1 to August 31 each year. There shall be no credit for summer school assignments 
prior to the 1990 summer session. Semesters of service used for placement on one assignment 
roster may not be used for placement on any other roster. The relative standing on one assignment 
roster does not affect the relative standing on another assignment roster. Where seniority is tied, 
roster placement will be determined by alphabetical order of last name at the time of hire in the 
fall semester and reverse alphabetical order of the last name at time of hire in the spring semester. 
. The single assignment roster was constituted using the 1991-92 discipline and subdiscipline 
designations (also allowing for changes per 15.3). On the assignment roster, after each adjunct 
faculty member's name, the subdisciplines he or she is qualified to teach will be listed. As new 
adjunct faculty are hired, they will be added to  the roster using the same designations. 
Initial placement of full-time retirees on the adjunct assignment rosters shall be determined by the 
number of semesters taught as a full-time f a c u b  member in any given discipline. Tenured full- 
time retirees shall not be probationary as long as they continue to teach in the same disciplines 
and subdisciplines in which they had been teaching. 
Leave replacements and temporary appointments shall be given credit on the adjunct seniority 
roster for each semester taught in any discipline or sub-discipline per Article 15.4. 
15.3 Updcrtlng. The assignment roster shall be updated annually prior to assignments being made for 
the Fall semester. Bargaining unit members have until September 15 to protest placement on a 
roster. Failure to protest within the time period will invalidate any claim to adjustment for that 
year. Remedies for any incorrect placement on a roster will be made the following semester. A 
listing of disciplines and subdisciplines within every department and the assignment roster for 
each discipline in a department shall be posted or otherwise made available to  each adjunct 
faculty member on an assignment roster both in each department and in the Department of 
Human Resources at least two weeks prior to assignments being made. A copy will also be sent to 
the Federation. 
There shall be no changes in existing disciplines used to determine assignment rosters for the 
duration of this agreement. The College shall provide the Federation with a listing of all 
disciplines and subdisciplines in effect at the commencement of this agreement. 
15.4 Assignment ofAvailable Work. An assignment may include a course, a course and an associated 
laboratory, or a laboratory not associated with a course. Individual music lessons or multiple 
sections of the same course or laboratory amounting to less than 4 credit hours shall be 
considered one assignment. Tentative assignments may be made prior to the close of registration. 
Final assignments shall be made after the close of registration each semester and summer session 
on the basis of the adjunct faculty member's relative standing on the assignment roster (on a 
priority basis) with a maximum load totaling not more than 11.9 semester credit hours. Once 
assignments have been made from the assignment roster, any remaining work may be offered to 
persons not on the roster or to persons on the roster without regard to their relative standmg. The 
maximum teaching load for adjunct faculty is 1 1.9 semester credit hours regardless of numbers of 
locations and departments. In no event will adjunct faculty be compensated for a teaching load of 
twelve (1 2) hours or more. 
a. Adjunct faculty will make assignment requests on a form on which they list course and 
time preferences. 
b. Based on the order of roster standings and the request forms, the chairperson makes 
assignments. 
c. To the extent work is available, each post probationary adjunct on the roster receives two 
assignments in order of roster standing. Then each probationary adjunct on the roster 
receives one assignment in order of roster standing. 
d. To the extent further work is available, additional assignments are made in order of roster 
standing with each adjunct fhculty member receiving as close to 11.9 credit hours as 
desired within the approved subdisciplines before anyone lower on the roster receives any 
additional assignments. 
e. The forms and records of assignments made will be available for perusal by any adjunct 
faculty on the assignment roster. In addition, a copy of the record of assignments will be 
forwarded to the OCCFT and the college. 
15.5 Exceptions. Notwithstanding the assignment roster system, available course sections may be 
assigned to persons not on the assignment roster or to persons on the assignment roster without 
regard to relative standing with notification to Federation President: 
a. if an adjunct faculty member withdraws from an assignment one (1) week or less before 
the start of an assignment, or 
b. in the event that reasonable efforts are made to contact adjunct faculty from the 
appropriate assignment roster and none are available or reachable, or 
c. under other emergency circumstances. 
d. If an adjunct is credited with the development of a course that has been approved by the 
curriculum committee, then helshe shall be guaranteed the right to teach all sections of 
that course up to the 11.9 limit for the first two semesters it is taught, regardless of hisher 
rank on the assignment roster. Helshe may waive the right for one or both semesters by 
notifying the department chairperson in writing. This stipulation only applies to courses 
developed beginning September 1, 2001. 
15.6 Removal From Assignment Roster. A probationary adjunct may be removed from the assignment 
roster at any time by the College. 
Any adjunct who has completed hisher probationary period (i.e., eight [S] semesters) may only 
be removed from an assignment roster for just cause. 
An adjunct faculty member who has declined all offered assignment(s) in a department for three 
(3) consecutive occasions shall be removed from the assignment roster from which the 
assignments were offered. Any subsequent employment within the department shall be without 
prior service credit. In addition to declining an assignment as stated in this paragraph, fkilure to 
respond to notice of an assignment or inability on the part of the College to locate an adjunct 
faculty member for purposes of an assignment shall be considered as a declination. Adjuncts who 
have lost seniority and return, will return to probationary status and undergo evaluation for 8 
semesters in accordance with Article 16. 
15.7 Course Cancellation and Fees. The College may cancel a course any time prior to the first class 
meeting with no cost to the College. In such event, the adjunct who had been assigned will move 
to the top of the assignment roster from which helshe had been appointed for the next available 
course assignment. If the College cancels a course after the first or second class hour, the Adjunct 
will be paid 10% of what helshe would have received if the entire course was taught. If the 
College cancels a course after the third or fourth class hour, the Adjunct will be paid 20% of the 
money receivable for the entire course. If the College cancels a course after the fifth class hour, 
the Adjunct will be paid 30% of the money receivable for the entire course. In no event will an 
adjunct receive anything less than hisher pro-rated pay for all classes taught. 
ARTICLE XVI 
Adjunct Faculty Evaluation 
16.1 Evaluation. Adjunct fsculty members shall be evaluated each of the first two semesters of 
employment and at least one time each year thereafter during probation on the basis of a 
classroom observation, student evaluation and department recommendation. 
16.2 Limitation o f  Review. The parties agree that the adjunct faculty evaluation process described 
herein shall not be grievable except as to compliance with procedural requirements. The power of 
an arbitrator to fashion a remedy shall be limited to the award of one (1) additional semester for 
evaluation, but in no event shall such award result in successhl completion of the probationary 
period. 
16.3 Procedures. The procedures for adjunct faculty evaluation are as follows: 
a. The College shall provide adjunct faculty members with a calendar of events including 
dates of completion for each element of the evaluation procedure. Prior to evaluation the 
adjunct faculty member shall be advised of the forms and procedures to be used in 
evaluation. 
b. The College shall appoint a faculty observer from among the full-time fsculty within the 
adjunct's department no later than the end of the fourth week of classes. Appointments 
shall be voluntary except in the event that there are insufficient volunteers. 
c. The faculty observer shall conduct at least one (1) classroom observation of the adjunct 
faculty member by the end of the eleventh week of classes. Classroom observation shall 
be performed in accordance with forms and procedures used for classroom observations 
of full-time, non-tenured faculty. 
d. The College shall conduct at least one (1) student evaluation of the adjunct faculty 
member by the end of the ninth week of classes. The College shall provide results of the 
student evaluation to the adjunct fsculty member and faculty observer. Student evaluation 
will be one element of the adjunct faculty evaluation process and will not be the sole 
criterion for determining reappointment or non-reappointment. The existing student 
evaluation form will not be changed except by mutual agreement of the parties. 
e. The faculty observer will complete the classroom observation form and provide a copy to 
the adjunct faculty member. The faculty observer shall also forward the completed 
classroom observation form and the results of the student evaluation to the Department 
Chairperson. 
f. The Department Chairperson shall prepare a written evaluation report for the President or 
designee based upon the faculty observer's classroom observation form, the student 
evaluation and departmental recommendation, if any. The report'may propose for 
consideration that the adjunct faculty member be reappointed for another semester or not 
reappointed for another semester. The report may also propose reappointment with a plan 
to improve instruction. 
g. The evaluation report of the Department Chairperson shall be made available to the 
adjunct faculty member by the end of the fourteenth week of classes. The member may 
respond in writing or appeal all or part of the evaluation report by serving written notice 
thereof upon the President or designee. Service must occur not later than one week fiom 
the date of receipt of the evaluation report by the member. The President or designee 
shall hold a hearing and call for such evidence as may be relevant to the appeal. The 
determination of the President or hislher designee to accept, modify or reject the report 
shall be final and binding. 
h. The final evaluation report, which includes the classroom observation form, student 
evaluation and department recommendation, if any, shall be reviewed by the President or 
designee who shall then determine whether to reappoint or not reappoint the adjunct 
faculty member. The President or designee shall provide written notice of his 
determination to the member and the Department Chairperson prior to the start of the 
next succeeding semester or session. 
1. In the event that a faculty member teaches only during the summer session, summer 
sessions shall be credited toward completion of the probationary period. 
16.4 Post-Probntionnry Evaluation. 
a. After successful completion of probation, adjunct faculty members will be evaluated on 
an as-needed basis. The President or designee shall determine such need and will 
consider input from the adjunct's department. The procedures for the evaluation shall be 
consistent with the procedures established for probationary adjunct faculty evaluations. 
b. Post-probationary adjunct faculty teaching in an additional discipline or subdiscipline 
shall be observed and evaluated for two more semesters in each additional discipline or 
subdiscipline before achieving post-probationary status in the additional dsciplines or 
subdisciplines. 
ARTICLE XWI 
Grievance Procedure 
The Grievance Procedure shall be as set forth in Schedule C hereto annexed and incorporated 
herein by this reference. Such procedure shall be applicable except as otherwise restricted by this 
Agreement. 
ARTICLE XVIII 
Term, Amendment and Modification 
This Agreement shall be effective September 1, 2005 and remain in effect until August 3 1, 2008. 
FOR FOR 
THE ONONDAGA COMMUNITY ONONDAGA COMMUNITY 
COLLEGE FEDERATION OF COLLEGE 
TEACHERS AND ADMINISTRATORS 
AFT, LOCAL 1845 
Dated this day of ,2006. 
Approved as to form: 
- 
SCHEDULE A 
Salaries/Economic Considerations 
1. Pay Period. All personnel covered by this agreement shall be paid weekly or bi-weekly. Faculty 
shall be compensated only for days of instruction or attendance when otherwise required and days 
of paid leave of absence as provided herein. Attendance accountabil~ shall be certified by the 
Department Chairperson on a bi-monthly basis. 
2. Salaries for Full-Time and Part-Time Facul@. 
a. Salary Ranges. 
1) The following salary ranges shall be in effect for each respective rank: 
I Academic I Instructor's 1 Instructor I Assistant I Associate 1 Professor 
Year I Assistant 
2005-08 1 $32,792 to 
2) Employees presently and/or hereafter employed, shall be compensated at salary 
levels within the foregoing ranges applicable to their respective rank or title. 
There are no specific steps. 
highest base 
annual salary 
within rank 
3) In the event that application of adjustments andlor salary increases result in 
salary determination in excess of the stated range for the rank or title of one or 
more employees, such employee(s) shall nevertheless receive salary to the full 
extent of the increase, applicable to their situation, and as to such instances the 
foregoing ranges shall be determined to be amended upward accordingly. 
$39,866 to 
4) Part-time faculty shall receive a salary within the appropriate range prorated on 
the basis of the hours worked. 
highest base 
annual salary 
with in rank 
b. S d a y  Adjustments. The base annual salary of each full time and part-time unit 
member on payroll from one academic year to the next shall be increased during the 
term of this Agreement as follows: 
Professor I ~rofessor 
$46,936 to 1 $54,005 to 
Effective Date Increase 
$61,073 to 
highest base 
annual salary 
within rank 
September 1, 2005 
September 1, 2006 
September 1, 2007 
c. Overloaa' Compensation. 
highest base 
annual salary 
within rank 
1) Instructional Overloud Compensation. A faculty member who teaches in excess 
highest base 
annual salary 
within rank 
of 30 net contact hours per academic year, 18 net contact hours per semester or 
during the summer session, shall be paid additional compensation at the overload 
rate of $1,023 effective September 1, 2005 per contact hour; $1,059 effective 
September 1, 2006 per contact hour; $1,096 effective September 1, 2007 per 
contact hour. A faculty member may teach a maximum of one overload course 
per semester; two overload courses per year. However, this restriction may be 
waived by the President and/or designee. 
2) Non-Instructional Overload Compensation. A faculty member who is requested 
to and with the approval of the President and/or designee who does become 
employed beyond the academic year shall be compensated for such service on a 
per diem (11200) basis. 
d. Change in Rank. Upon change in rank, the annual salary of a faculty member whose rank 
is changed shall be adjusted to the "promotion minimum" of the rank to which promoted 
(see the chart immediately following this paragraph) or increased in the manner 
following, whichever is greater: Three Hundred Dollars ($300) in instances of change in 
rank from Instructor's Assistant to Instructor; Four Hundred Dollars ($400) in instances 
of change in rank from Instructor to Assistant Professor; Five Hundred Dollars ($500) in 
instances of change in rank from Assistant Professor to Associate Professor; and Six 
Hundred Dollars ($600) in instances of change in rank from Associate Professor to 
Professor. 
Promotion 
Minimum 1 Salaries 1 200412005 
% Increase 
Instructor 
Assistant $35,162 
Instructor 41,861 
Assistant 
Professor 48.557 
Associate 
e. Longevity. The College shall pay all full-time bargaining unit employees who have 
completed 10, 15, 20 and 25 years, and every adhtional five (5) year period thereafter of 
full-time service with the College a premium of $125.00 in equal installments 
commencing on the anniversary date on which the employee first becomes eligible for 
the longevity premium. Any employee hired on or after the fall semester of 1984 shall not 
be eligible for such longevity premium. 
f. E p i @  Adjustment. During the 2002-03 academic year only, any full time or part time 
faculty member whose base 2001-2002 salary is less than 105% of the minimum salary 
level in their rank shall receive a base salary adjustment equal to $50 multiplied by the 
number of years in their rank. This adjustment shall be made prior to the general 
adjustment provided in @) above. 
3 .  Salaries for Ad~unct Faculty. 
a. The following rates shall apply for adjunct faculty: 
&& Probationarv Ad_iunct Post-Probationarv Adjunct 
September 1,2005 $ 974 per credit hour $1,023 per credit hour 
September 1,2006 $1,009 per credit hour $1,059 per credit hour 
September 1, 2007 $1,044 per credit hour $1,096 per credit hour 
b. The hourly rate of tutors, adjunct clinical instructors in Physical Therapist Assistant, 
Respiratory Therapy and Surgical Technology shall increase 1 !4 % for 2005-06; 3% % 
for 2006-07; 3% %for 2007-08. 
4. Experiential Credit. Faculty members evaluating experiential credit shall be compensated for 
each hour requested at the rate of Ten Dollars ($10) per credit hour for portfolios or examinations 
and/or Twenty Dollars ($20) per credit hour for practicums and clinicals. The Academic 
Departments shall be responsible for seeing that the work is performed and distributed equitably. 
5 .  Direct Deposit. The program providing for the direct deposit of the payroll checks of bargaining 
unit members shall be continued, subject only to the terms and conditions applied by the 
depository bank. 
6. Flexible Benejt Plan. 
a.  The College will continue a Flexible Benefit Plan selected by the College in consultation 
with the Federation intended to qualify as a "cafeteria plan" under Section 125 of the 
Internal Revenue Code of 1986 and rulings and regulations issued thereunder, as 
amended from time to time, for full-time and part-time bargaining unit members. 
b. The purpose of the Plan allows participating bargaining unit members described above to 
pay for eligible, non-taxable expenses with pretax compensation limited to $3,000 per 
calendar year for medical expenses and $5,000 per calendar year for dependent child 
care. 
c. The College shall make no contribution to any bargaining unit member's participation in 
the Plan. The College shall pay an administrative fee required by the Plan. 
d. Funds designated by participating bargaining unit members to pay for eligible medical 
and dependent child care expenses but not used during the calendar year shall not return 
to the participating bargaining unit member but shall be used by the College to offset the 
cost of administering the Plan. 
SCHEDULE B 
Evaluation Procedure 
1 .  Statement of  Purpose. 
a. The evaluation procedures outlined below are intended to assist faculty members and 
departments in collecting and assessing information, and in making recommendations to 
the Reappointmenflenure and Promotions Committees. The evaluation process is 
intended to assist departments in assessing the individual's teaching effectiveness, 
creativity, and initiative; responsibility in meeting College and department duties; 
contributions to departmental decision-making, planning, and implementation of policy 
and instruction; and contributions to the College beyond normal expectations. The 
provisions of this schedule (Schedule B, Evaluation Procedure) which relate directly or 
indirectly to the factor process of evaluation and all matters set forth herein pertaining 
thereto, includmg the content of the evaluation file referred to herein, shall be neither 
grievable or arbitrable, substantively or procedurally, at a level in the process preceding 
receipt by the Reappointrnenflenure Committee of individual files. 
b. The core of the system includes evaluation by: 
1) Self (the individual faculty applicant) 
2) Peers (tenured colleagues) 
3) Students (allowing for flexibility by discipline) 
c. Optional components will include community, committee services, administration or 
relevant "other." 
d. The evaluation process will originate with the individual hculty member, proceed 
through departments to an all-college committee, and finally to the President of the 
College. 
2. Classroom Msit Appraisal Form. A joint labor-management committee shall be established for 
the purpose of reviewing the Classroom Visit Appraisal form in use and making non-binding 
recommendations for changes to the form or for a different form applicable for both face-to-face 
and on-line environments. Furthermore, the parties agree to the membership, charges and 
deliverables as specified by the document annexed herein as Appendix 5. 
3. Evaluators. Evaluations in this process for reappointment, change in rank, and tenure will be the 
responsibility of the tenured members of the department as directed below. Where it is impossible 
for a department to comply with the directions, the chairperson will meet with the 
ReappointmenttTenure and Promotions Committees and arrange for altemate evaluators. These 
evaluators will, whenever possible, be selected from related disciplines or departments. Alternate 
evaluators shall vote with the tenured department members. In rare situations the 
Reappointmenflenure Committee may agree to  other evaluators. In all cases, alternate evaluators 
must be approved by the Reappointmenflenure and Promotions Committees. 
4. Description o f  Forms. 
a. All forms must be in triplicate (original to the Reappointmenflenure and Promotions 
Committees, one copy in department files, and one copy to the faculty member). The 
forms to be included in the individual file are as follows: 
Required: 
Recommendation Sheet 
Faculty Professional Profile 
Up-Dated Vita Sheet 
Self-Assessment/First Year Self-Assessment 
Student Evaluation 
Classroom Visit Appraisal 
May be submitted with approval oftenured department members: 
Community Evaluation 
Administrative Evaluation 
Letter of Support From Mentor 
Miscellaneous 
May be submitted by faculty member: 
Committee Appraisal 
1) Recommendations Statement. This is to be filled in by the chairperson after 
evaluation and signed by the candidate and chairperson. 
2 )  Faculty Professional Profile. This should be on file with the 
Reappointrnenflenure Committee or the Promotions Committee. 
3) Updated PSta Sheet. An updated vita sheet must be filed by each faculty member 
each year in the department. An updated vita sheet for each year must be 
included in evaluation files sent to the Reappointmenflenure or the Promotions 
Committees. 
4) Self-Assessment Forms. There are three (3) self-assessment forms: First-Year 
Self-Assessment Form for reappointment, Self-Assessment Form for 
reappointment and tenure, and Self-Assessment Form for change in rank. These 
forms are available fiom the Reappointmenflenure and Promotions Committee. 
When preparing the Self- Assessment Form or First-Year Self-Assessment Form, 
the candidate should review Suggestions for Preparing a Reappointment and 
Tenure Packet available fiom the Reappointment and Tenure Committee. 
(a) First-Year Candidates. The Candidate being evaluated must respond to 
the First-Year Self-Assessment Form and must send copies to all tenured 
members of the department by the first on-hand day of the spring 
semester. In consultation with the candidate, three tenured members 
will be assigned by the chairperson to respond. These responders must 
be different each year. If this is not possible, the chairperson must 
consult w~th the Reappoirttmenflenure Committee for an alternate 
arrangement. All tenured members of the department may respond in 
writing if they choose. 
(b) All Other Canddates. The Candidate being evaluated must respond to 
the Self-Assessment Form and must send copies to all tenured members 
of the department two weeks before a meeting of the tenured department 
members. In consultation wrth the candidate, three tenured members will 
be assigned by the chairperson to respond. These responders must be 
different each year. If this is not possible, the chairperson must consult 
with the Reappointmenflenure or Promotions Committees for an 
alternate arrangement. All tenured members of the department may 
respond in writing if they choose. 
5 )  Classroom Visit. At least three visits must be made to the classroom by tenured 
members each year. The chairperson, in consultation with the candidate, will 
assign the visitors. Alternate arrangements must be made in consultation with the 
ReappointmentiTenur'e or Promotions Committees. Multiple observations of the 
same class period are not acceptable. 
6) Student Evaluation. Student evaluations must be included in reappointment, 
tenure, or change in rank packets. Results of student evaluations will be those 
compiled from official College instruments according to College procedures. 
7)  Community Evaluation. A faculty member may elect to include pertinent 
evaluation(s) by professionals (peers) outside the College in such instances where 
the role of the faculty member involves interaction with agencies which are 
directly committed to the cumculum involved. The evaluator must be acceptable 
to the tenured members of the department involved. The explicit nature of the 
evaluation and the instrument or format to be used must also be acceptable to the 
tenured department members. Community evaluation(s) may not be used to 
supplant department evaluations. 
8) Administrative Evaluation. The department and the faculty member may elect to 
include pertinent evaluation by administrators within the College in such 
instances where the role of the faculty member is directly involved with the 
Administration. The selection of the administrator and the explicit nature of the 
evaluation and the instrument or format to be used must be approved by the 
tenured department members. Adttunistration evaluations may not be used to 
supplant department evaluations. 
9) Miscellaneous. At the discretion of the department, and in consultation with the 
Reappointment/Tenure and Promotions Committees, additional kinds of 
evaluation and data may be submitted if approved by the Reappointment~Tenure 
and Promotions Committees. 
10) Committee Appraisal. The individual may choose to submit Committee 
Evaluation forms to the department if seeking recognition for committee work. 
5 .  Procedures. 
a. Submirral Dates. It is the responsibility of the Committees to notify departments in 
advance of the deadlines in the contract. It is the responsibility of the departments to 
forward to the Committees all documents and recommendations prior to the deadlines. 
The President will make all decisions relative to  reappointment and give notification of 
same as provided in Article XI11 hereof. The President will make all decisions relative to 
change in rank and give notification of same by May 1st of each year. First year 
reappointment packets, in order to assure consideration, must be submitted to the 
President by February 22. In order to assure consideration, all recommendations relative 
to reappointment (including tenure) and change in rank must be submitted to the 
President at least two months in advance of the applicable decision dates stated above. 
The President shall notify the Reappointment~Tenure and Promotions Committees and 
the individual of the action by the applicable decision date. 
b. Departmental Procedures. 
Necessary forms and directions will be distributed by the chairperson of the 
faculty member applying for reappointment, tenure, or change in rank. 
The chairperson will assign at least three tenured members to receive forms when 
completed and to respond in writing. If this is impossible, alternate evaluators 
will be approved by the Reappointment~Tenure and Promotions Committees. 
Tenured evaluators and altemate evaluators will be rotated each year. Completed 
forms will be available to all tenured members of the department. 
Tenured members and an altemate evaluator will meet with the chairperson to 
review and discuss the information in the completed folder. The tenured 
members may require additional information before taking action. This may 
include, but is not limited to, additional classroom visits, verification of 
credentials, interviews with professors, etc. 
All tenured members, all approved evaluators, and the chairperson, even if 
untenured, will vote. Candidates will not vote. 
If a candidate is applyng for reappointmentkenure andlor change in rank, a 
separate vote for each recommended action will be required. 
A statement of recommendation, if unanimous, will be written by a tenured 
member and signed by the chairperson and all tenured department members and 
evaluators. 
In cases of disagreements, the chairperson will assign one member to write a 
minority report. The majority and minority reports shall include 
recommendations for action and may include recommendations for improvement. 
These statements should be written in consultation with concurring members. 
Tenured members may write individual reports, if desired. Each statement must 
be signed by concurring tenured faculty and alternate evaluators. The candidate is 
free to attach comments to any part of the evaluation, including the majority and 
minority reports. The majority and minority reports must address the same issues, 
but are not restricted to them. 
8) All individuals who abstain from a vote for Reappointment, Tenure, and 
Promotion must justify the reason for the abstention in writing. 
9) The completed folders, including statements and vote, will be forwarded to the 
Reappointmenflenure or Promotions Committees by the chairperson. The 
recommendation statement must be signed by the candidate to indicate that all 
evaluation materials have been read. 
c. Non-Classroom Faculty. Non-classroom faculty, including counselors and librarians, 
shall follow the same evaluation procedures as classroom faculty. Evaluation instruments 
that are developed by those departments may be used to supplement or replace 
inappropriate instruments with the approval of the Reappointment/Tenure and 
Promotions Committees. 
6 .  Reappointment and Tenure Committee. 
a. A Reappointment and Tenure Committee shall be elected and shall consider all 
departmental evaluations for reappointment and tenure. The Committee shall be 
composed of six (6) tenured hculty members (three [3] from the upper and three [3] from 
the lower ranks), and the President or designee. Each faculty member shall serve three (3) 
years, with one (1) member from the upper ranks and one (1) member from the lower 
ranks rotating off each year. Because of the enormous workload and responsibility of this 
Committee, faculty members should have no other major College responsibilities. 
b. When a candidate is applying for either reappointment or tenure and change in rank in the 
same year, the Reappointment and Tenure Committee and the Promotions Committee 
shall consult and approve alternate evaluators. The Reappointment and Tenure 
Conunittee shall inform the Promotions Committee of its recommendation concerning 
reappointment or tenure. 
c. The responsibilities of the Committee shall include, but not be limited to, the following: 
1) Preserve the confidentiality of its deliberations. 
2) Protect the confidential nature of individual files. 
3) Maintain a neutral position until all information is received and deliberations 
undertaken. 
4) Approve alternate evaluators in consultation with the department as 
recommended in the procedures. 
5 )  Receive and/or require spoken or written testimony, documentation, verification, 
etc., from faculty andlor administration of the College, as it deems necessary to 
complete its deliberations. 
6 )  A candidate may request a hearing with the Committee during its deliberation. In 
order to avoid direct confrontation, the Committee shall invite the dissenting 
sides to separate meetings. If new information is brought forth, the Committee 
shall transmit this in writing and shall request a written rebuttal. 
7)  Advise individuals and departments of deficiencies which are noted by the 
Committee. 
8) Make its own recommendations to the President regarding reappointment and 
tenure. All individuals who abstain from a vote for Reappointment or Tenure 
must justify the reason for the abstention in writing. 
9)  Forward the candidate's files and recommendations of the Committee for 
reappointment and tenure, whether approved or denied. In cases where the 
Committee recommendation is not unanimous, the majority and minority reports 
of the Committee shall accompany the recommendation. These reports should 
relate to issues raised by the candidate andlor department members and shall be 
available to them also. 
10) Report its recommendations promptly to the departments concerned. 
11) Receive and forward notification of the President's actions promptly to 
department concerned. 
7 .  Chnnge in rank. 
a. Except as may otherwise be established by the College, to be eligible to make application 
for change in rank to the following ranks, a faculty member must possess those 
qualifications set opposite thereto or the equivalent and be in at least the fourth year of 
their present rank at OCC. In all cases, full-time employment is defined as full-time 
work for one employer 
Associate (1) 
Professor 
(2) 
Bachelor's Degree in major field and 15 hours and five years of 
full-time employment in major area or closely allied field. 
Master's Degree in subject area and three years of full-time 
employment in major subject area or closely allied field. 
Bachelor's Degree plus 30 hours and three years of full-time 
employment in major subject area or closely allied field. 
Bachelor's Degree plus eight (8) years full-time experience 
teachmg, counseling or librarianship at Onondaga Community 
College. 
Doctorate in major field or related field. 
Master's Degree in subject area plus six years of full-time 
employment in a subject area or closely allied fields of which 
three years must be at the college level. 
Bachelor's Degree plus 40 hours and passing comprehensive 
examination in major subject fields and six years of full-time 
employment in major subject area or closely allied fields, of 
which three years must be at the college level. 
Bachelor's Degree plus 40 hours in major subject area or closely 
allied fields, plus nine years of hll-time employment in major 
subject area, four years of which must be in college level 
teaching. 
Bachelor's Degree plus fifteen years full-time experience 
teaching, counseling or librarianship at Onondaga Community 
College. 
Doctorate in major field or related field, plus six years of 
teaching, at least three years of which must be at the college 
level. 
Distinguished professorship granted to an individual as a 
recognized authority on the subject area. (The term "recognized 
authority" is defined as one who has published andlor by virtue 
of consultation and innovation has become distinguished in the 
academic community.) 
Master's Degree in subject area and 15 years of hll-time 
employment, at least ten years of which must be in the field of 
education, with six of these years in college level teaching. 
b. Candidates for change in rank shall undergo the same evaluation as candidates for 
reappointment and tenure. In the tenured evaluation meeting, a separate vote shall be 
taken for each action if a candidate is applying for reappointment, tenure andlor change 
in rank. 
c. Evaluations for change in rank shall be considered on the basis of job performance from 
the day of appointment or from the date of previous change in rank. This assumes that a 
person is appointed at the appropriate rank according to qualifications or else has chosen 
to accept the line position available with no guarantee for hture automatic change in 
rank. 
d. Individuals applying for change in rank will be reviewed by the Promotions Committee 
and a recommendation that the candidate is (1) recommended for promotion or (2) not 
recommended for promotion will be made by the committee. 
The Promotions Committee will assign fifty percent (50%) of the consideration to 
teaching, counseling, or librarianship and the remaining fifty percent (50%) to a 
minimum of two factors from the following: 
# service to  the college 
service to the community 
* instructional development 
resource development/grantsmanship 
* scholarship/exceptional professional outcomes 
* professional growth 
institutional leadership 
mentorship of junior faculty and/or students 
initiative 
problem solving 
student advisement 
a resource of the College to the Community 
* special projects 
Note: Both service to the Faculty Association andor service to the Federation may be used 
within any of the starred factors. 
To be promoted from Associate Professor to Professor, candidates must evidence consistentlon- 
going commitment to the profession. The Promotions Committee will assign fifty percent (50%) 
of the consideration to teaching, counseling, or librarianship and the remaining fifty percent 
(50%) to a minimum of two factors from the above listed starred factors as defined in the self- 
assessment form. 
A joint labor management committee will be established to prepare a document that will establish 
guidelines that when followed will help guide decisions to grant promotions to applicants whose 
work reflects academic and professional excellence. Furthermore, the parties agree to the 
membership, charges and deliverables as specified by the document annexed herein as Appendix 
5. 
e. Charges. A Promotions Committee shall be appointed and shall consider all 
recommendations for change in rank. 
1) The Committee shall be composed of six (6) tenured members, (three [3] from 
the upper ranks and three [3] from the lower ranks). Each faculty member will 
serve three (3) years, with one (1) member from the upper ranks and one (1) 
member from the lower ranks rotating off each year. The Committee shall select 
one of its members as chair. The Committee must maintain a permanent record 
of its deliberations. 
2) When a candidate is applying for either reappointment or tenure and change in 
rank in the same year, the Reappointment and Tenure Committee and the 
Promotions Committee shall consult, and approve, alternate evaluators. The 
Reappointment and Tenure Committee shall inform the Promotions Committee 
of its recommendation concerning reappointment or tenure. 
3) The responsibilities of the Promotions Committee shall include, but not be 
limited to, the following: 
(a) Meet with the President of the College or designee, the President of the 
Federation or designee and candidates for promotion, collectively, to 
assure mutual consistent understanding of the criteria for promotion and 
the specific types and amounts of documentation expected from 
candidates. 
Determine eligibility of candidate according to Schedule B, section 7a. 
No candidate shall be considered lesser or better qualified by any criteria 
other than these. 
Preserve the confidentiality of its deliberations. The preservation of 
confidentiality does not nulllfy the requirement of accountability. 
Preservation of confidentiality is said here to mean: do not discuss 
matters before the Committee with any persons not members of the 
Committee; confrne discussions to meetings of the whole Committee and 
avoid discussions with other members of the Committee in any context 
other than meetings of the whole Committee. 
Protect the confidential nature of individual files. The preservation of 
confidentiality does not nullify the requirement of accountability. 
Preservation of confidentiality is said here to mean: hold all records and 
materials in a safe place, and do not remove any records or materials 
from the immediate area of that safe place; do not mark or make notes 
directly on any materials submitted by candidates. 
Maintain a neutral position until all information is received and 
deliberations undertaken. 
Approve alternate evaluators in consultation with the department as 
recommended in the procedures when the candidate is applying for 
change in rank only. 
Establish deadlines for departments and fonvard and collect the 
necessary data. 
Receive and/or require additional spoken or written testimony, 
documentation, verification, etc., from faculty and/or administration of 
the College, as it deems necessary to complete its deliberations. The 
burden is placed on the Committee to do so or accept the candidates' 
materials as matters of fact. A candidate's failure to comply can result in 
a lesser evaluation provided that the committee's requirement is timely. 
A candidate may request a hearing with the Committee during its 
deliberations. In order to avoid direct confrontation, the Committee shall 
invite the dissenting sides to separate meetings. If new information is 
brought forth, the Committee shall transmit this in writing, and shall 
request a written rebuttal. 
The committee is instructed to deliberate as a committee of the whole 
and not as individual members of the committee. Furthermore, the 
Committee will review the packets only, unless the College has cause to 
raise an issue, notifies and gives specifics about an issue which must be 
shared with the candidate before final decision is made. 
Advise individuals and departments of deficiencies which are noted by 
the Committee. , 
Make committee recommendations. Committee must provide 
unsuccessful candidates justification for its decision and advice on how 
to improve. All individuals who abstain from a vote for Promotion must 
justify the reason for the abstention in writing. 
The Committee will prepare a one page summary for each candidate 
providing the rationale for its decision and send its recommendations to 
the President accompanied by all documents prepared by and/or used by 
the Committee. 
Report its recommendations to the department concerned. 
Receive notification of President's recommendations. The President 
must inform candidates recommended by Committee but not selected for 
promotion and provide said candidates with justification and advice on 
how to improve. The President forwards a copy of each promotion 
packet and all documentation prepared by and/or used by the Committee 
or President in deliberations to Human Resources where the documents 
will be held in confidence and not released without subpoena. 
In the event the college brings an issue to the process described by j. 
above, then the candidate may, after the president makes a final decision, 
challenge through Schedule C (The Grievance Procedure) the validity 
and/or relevance of the issue to the denial of the promotion. Remedy 
may include promotion. 
N B. The candidate-for change In rnnk Ims the responsiblflgr.for coffect~ng. labeling, and includmg all 
evldence bej~ond that In the regzdar evnhmtion procedures which a to he considered In each 
category. It must be undersfood that ~nadequately documented caws wlll ~esult  In a lesser 
evaluafion. 
SCHEDULE C 
Grievance Procedure 
Definition, Miscellaneous Provisions and Statute of limitations. 
The term "Grievance" shall mean a complaint by any person covered by this agreement 
or by the Federation (hereinafter grievant) regarding an alleged "violation," 
"misinterpretation," or "inequitable application" of any term or provision of this 
agreement. 
The contract shall not provide for the handling of alleged grievances which occurred 
prior to the execution hereof, unless, at said time, said grievances are presently in 
process; nor shall it prejudice in any way any of the other rights which said faculty 
member or members have at their disposal. 
Every employee or group of employees covered by this agreement shall have the right to 
present grievances in accordance with the appropriate procedures as outlined herein. 
Every person or organization who has the right to bring a grievance hereunder has the 
right to be represented at all stages thereof by any representative of hisher own choice, 
except that if the Federation is not chosen as the representative of the grievant, it shall 
have the right to have a representative present at each stage of the grievance procedure, 
which representative may participate to the extent of presenting the position of the 
Federation. 
In any instance where the Federation is not represented in the grievance procedure, each 
administrator or hearing officer rendering a decision will not* the Federation in writing 
of the decision andlor resolution of the grievance at each level. The Federation may 
appeal any grievance which seems to violate any term of the contract or affects working 
conditions of the employees in the bargaining unit as set forth herein. 
The hilure of an administrator or hearing officer at any level to communicate a decision 
to the grievant and the Federation within the proper limits shall permit the grievance to 
proceed to the next stage of the grievance procedure. 
Failure of a grievant or the Federation to appeal a grievance to the next higher stage 
within the proper time limit shall constitute a withdrawal and shall bar hrther action of 
the grievance. 
Hearings and conferences held under this procedure shall be conducted at a time and 
place which will afford h i r  and reasonable opportunity for all interested parties to attend. 
Said hearings shall be scheduled so as to avoid interference with class schedules. When 
such hearings and conferences are held during class hours or working hours, all 
employees whose presence is required shall be excused for that purpose without loss of 
payment from the College. 
Grievances must be initiated in writing within twenty-five (25) working days of the 
occurrence of the event giving rise thereto or of the date when the grievant or the 
Federation knew or should have had knowledge thereof. 
1- Working days for the purposes hereof shall be days on which the College is open 
excluding the period between commencement and the first day of registration of the Fall 
semester. 
2. Grievance Procedures. 
a. All grievances shall be presented and adjusted in the following manner: 
1) The parties are in accord that grievances should, if possible, be discussed first 
between the grievant and the administration on an informal basis in an attempt in 
good faah to resolve the differences without invoking the steps as hereinafter set 
forth. 
2) Step I. The grievant shall present hisher grievance in writing to the immediate 
supervisory administrator who shall have the authority to render a decision 
disposing of the grievance. The grievance shall be in writing and shall set forth 
specifically the nature of the grievance; the facts relating thereto. The 
administrator shall communicate in writing hisker decision to the grievant and 
representative before the end of the sixth working day after the grievance has 
been presented. 
3) Step 11. If the grievance has not been resolved at Step 1, the grievant may appeal 
the decision to the President of the College within ten (10) working days after 
receiving the First Step disposition. Dismissal grievances (grievances from 
tenured faculty members who allege that their dismissal violates the provisions of 
this contract or violates their academic freedom) may be initiated at this Step 11. 
The appeal shall be in writing and shall be accompanied by a copy of the 
grievance. The President and hisker designees shall set a hearing date within 
twenty (20) working days of receipt of the grievance and the grievant and 
representative at Step I shall be notified of such hearing date at least two (2) 
working days in advance thereof. At the Step I1 hearing, the grievant and 
representative may appear and present oral and written statements or arguments, 
either &redly or through witnesses. The President shall communicate hisher 
decision in writing, together with the supporting reasons to the grievant and 
representative within ten (10) working days after completion of the hearing. 
4) Step 111. If a grievance has not been resolved at the conclusion of Step 11, it may 
be appealed to  arbitration pursuant to a written notice filed with the Public 
Employment Relations Board (PERB) or the American Arbitration Association 
w&in ten (10) working days after receipt by the grievant and representative of 
the decision rendered by the President. The arbitrator shall be selected by the 
parties pursuant to the procedures of PERB or the American Arbitration 
Association. The parties will thereupon be bound by the Voluntary Labor 
Arbitration Rules and Procedures. The arbitrator's decision shall be in writing 
and shall set forth hisher Findings of Fact, hisher Conclusions, and Order, 
which shall be binding on all parties. The arbitrator shall not'have authority to 
add to, subtract from, or to modify the expressed provisions of this agreement or 
any provisions incorporated by reference herein. The cost of arbitration, 
including the fees and expenses of the arbitrator, shall be shared equally by all of 
the parties. 
APPENDIX 1 
FACULTY OUTSIDE EMPLOYMENT FORM 
This is to provide prior written notice of outside employment pursuant to Article 6.14 of the 
collective bargaining agreement. The outside employment is scheduled outside my scheduled 
work day at the College and will not interfere with my work at the College. 
Signed 
Duration of Anticipated Employment: 
Dated 
Starts 
Ends 
Indeterminate 
APPENDIX 2 
SABBATICAL LEAVE AF'PLICATIOK 
Sabbatical Leave Applications will be competitively evaluated. To assure full consideration by 
the Sabbatical Leaves Committee, complete this application thoroughly, including clearly 
defined tasks and measurable outcomes. Wherever possible, answer in behavioral terms that are 
specific, measurable, achieveable, realistic andlor timebound. Read this application thoroughly 
and carefully before you begin to complete it. 
Article 7.2 f 
If due to unforeseen circumstances a sabbatical leave proposal changes significantly, 
it is expected that the faculty member will simultaneously notify the President of the 
College and the President of the OCCFTA or their designees to work out an alternative 
strategy. 
Article 7.2 i. 
Upon return from sabbatical leave, the recipient will submit to the President, within 
six (6) months with copy to the Sabbatical Leaves Committee and copy to the 
individual's personnel file, report inclusive of appropriate descriptive and support- 
ing data relative to such leave. The application form (See Appendix 2) should form 
the basis of, but does not supplant, the requirement for a final report. 
Full Name: 
Address: 
Time Requested for Sabbatical Leave 
Fall 20, Spring 20, Full 20- - 20- 
Department: Rank: 
Date of Initial Appointment at OCC: 
Prior Leaves (indicate semester(s) and year(s)); 
sabbatical: 
leave without pay: 
Other interruptions of consecutive service: 
Education: 
deqees date received institution mai or 
Other relevant, specialized training: 
Onondaga Community College 
Sabbatical Leave Application 
1. Check ( ) one of the following: 
study formal education research writing travel 
other experience of professional value which supports College goals and objectives 
2. What is the nature of your sabbatical leave (i.e. descriptive title)? 
3. What is the purpose of your sabbatical leave (explain in such detail that some one 
unfamiliar with the nature of your sabbatical can understand it)? 
4. What are the expected results of your sabbatical leave? 
5. How will you measure achievement of these results? 
6 .  How are these results achievable within the time available for your 
sabbatical leave? 
7. What are the reasons for applying for a sabbatical leave? 
8. Applicants for sabbatical leave for Formal Education ONLY: 
8.1 What is the name and address of the college/university/institution 
at which study will occur? 
8.2 What is the name of the major/curriculum in which you have enrolled 
or  will enroll? 
8.3 What are the names of courses in which you have enrolled or  will 
enroll? 
8.4 How is the formal education related to your discipline? 
8.5 How is the formal education related to one or more of the College's 
goals and objectives (refer to document entitled "Vision, Mission, 
Goals")? 
8.6 What is the value of this sabbatical leave to you and how do you measure 
this value? 
8.7 What is the value of this sabbatical leave to the College's goals and objec- 
tives and how do you measure this value? 
8.8 What is the cost-benefit relationship of your sabbatical leave to you and 
to the College and how do you measure this relationship? 
9. Applicants for sabbatical leave for all other categories except formal 
education: 
9.1 How is your sabbatical leave (i.e. study, research, writing, travel, other 
professional experience) related to your discipline? 
9.2 How is your sabbatical leave related to one or more of the College's 
goals and objectives (refer to document entitled "Vision, Mission, 
Goals")? 
9.3 What is the value of your sabbatical leave to you and how do you measure 
this value? 
9.4 What is the value of your sabbatical leave to the College's goals and 
objectives and how do you measure this value? 
9.5 What is the cost-benefit relationship of your sabbatical leave to you and 
to the College and how do you measure this relationship? 
10. What is the amount of outside compensation you anticipate earning in conjunction 
with and while on sabbatical leave? 
11. Will you teach or perform counseling or librarian duties for pay for the College 
while on sabbatical leave? If so, explain fully the times and dates of these 
assignments. 
12. Have you been given retrenchment notice? yes no 
13. All applicants must complete the following sabbatical leave timetable outlining the 
activities proposed to be done during the sabbatical with target dates for 
completion. This timetable should include: what is going to be done; how; with 
and by whom. (Attach additional sheets if necessary) 
SABBATICAL LEAVE TIMETABLE 
Activities Month Completed How Person(s) Responsible 
I 
14. All applicants must answer this question if the application includes a plan to 
sustain or implement the results of the sabbatical after comdetion of the leave: 
14.1 What activities need to be sustained or implemented after completion of 
the leave? 
14.2 When will these activities be completed? 
14.3 How will these activities be completed? 
14.4 Who is responsible for completing those activities? 
14.5 How are the activities achievable within the dates specified 
in 14.2? 
Signature of Applicant Date 
Signature of Department Chairperson Date 
Appendix 3 
This Agreement, by and between Onondaga Community College, beteinder thc Yhtlege,'' and 
Onondaga Community College Federation of Teachers and Mministmm,, herein& the 
T&ation ." 
m S ,  the Collcp a d  the Federation me partiex lo a dlcdive bargaining agreement for 
the pcriod beginning 9/1/00 and ending 8f3 1105, which contains, among others, a provision 
(Article 6-12) for the academic calendar comprised of 170 days, and 
Wl IEREAS, the parties' collcctivc barghhg agreement wntinua to rcmain in efftxr &a its 
expiration in accadancc withNew York State Civil Scrvice Law, and 
WHEKEAS, thc Callege desires to implenws~t an academic calendar for thc 2006-2007 academic 
year, a copy uf which is  an~rcxcd h e i n ,  that pmvidta for 14 wockr of instruction and 1 week of 
cxarnmatbn (in.dcad of 15 meks of iiistrPdiotk and 1 week o f  examination a9 1~1010rc has 
been die am), and 
WHEKEAS, tttc 2006-2007 acadeniic calcndsr herein preserves instructional time, and 
WHEREAS, die partics have met and confcmd fur the purpse of ncgotialhg the impact of the 
2006-2007 academic calendar u p  tkparties' expirod callective bargaining agreement, and, 
therefore, be it AGREED as follows: 
The number of "on hand" clays in the 2006-2007 academic calendar shall bc 4 behw the 
2006 fdl semcstcr, 2 after the 2006 fall semester, 3 before thc 2007 spring semester, and 
5 a k r  thc 2007 spring ~ ~ 1 o c s h ( 1 4  total "on hand'' days); 
The numher of cxamimtiotl days sttall be 5 for thc 2006 fall semester and 5 for fie 3007 
spring Slcmcder (1 0 total cxamhwion days); 
The number of iastructiod days shall be 71 for tlic 2005 fall sernester and 70 fbr tiw 
2007 spring semester ( 14 1 total instructional days); 
LJndcr thc 22006-2007 acadcmic mlendar, a 50 minute lecture class (as taught in 2005- 
2006) becomes 55 minutes, o 75 minub lecture class (as taught in 2005-2006) bccomcs 
80 minutes, and a laborobory, sludio music hour, pbysical education activily, and clinical 
(as taught in 20052006) becomes extended In a similar pro rats amount to lectute 
clzrss4s 
The p a t h '  agree to incorponrle discussion of Article 6. L2 beyond the 2006-2007 
academic calendar * the currcnt negotiatiow for a successor agreetncai; 
This agrocment wnstitutcs the full agreement between the parties on the topic of rllc 
2006-2007 aca&mic y w .  
Appendix 4 
Labor Management Committee on Academic Leadership 
Membership 
. 3 members selected by the College 
. 4 members selected by the OCCFTA (The OCCFTA will select members with 
knowledge of the issue and diversity of representation) 
Concerns 
. Impact of department size on collaboration between and among departments 
. Impact of structure and organization on workload, responsibilities, and resources 
. Issues associated with meeting student and institutional needs to connect with program 
representatives during the summer 
Impact of 3-year rotating terms on dealing with challenging personnel and curricular 
issues 
. Membership in bargaining unit 
Resources that may be made available to the Labor Management Committee 
. Information on academic structure at various SUNY community colleges collected by a 
task force in the summer of 2004 
Financial information on overall cost of operating the academic division with the current 
structure 
Other resources may be requested by the Labor Management Committee 
Charges 
Research various options for the academic organization of community colleges that have 
been successfblly implemented at other institutions and create a list of multiple ways 
OCC might organize to address the concerns stated above 
Conduct a series of open forums, focus groups and other activities to collect faculty 
feedback and suggestions on how to address the concerns outlined above 
Identify one of the options and develop it, with additional faculty input, into a 
comprehensive proposal for the academic structure at OCC. The proposal must 
state clearly how each of the concerns noted above has been addressed 
be consistent with the College's mission 
be financially responsible 
Deliverable 
. Report due to the Vice President, Student and Academic Services and OCCFTA 
President by May 20, 2007. 
Appendix 4 
Labor Management Committee on Academic Calendar 
Membership 
3 members selected by the College 
4 members selected by the OCCFTA (The OCCFTA will select members with 
knowledge of the issue and diversity of representation) 
Concerns 
. Impact of academic year contracts on cost and availability of professional staff (as 
defined in Article 4.1 of the faculty collective bargaining agreement) outside of the 
academic calendar. 
Impact of current definitions of academic year and work week on the need for flexibility 
to meet staffing needs. 
Impact of academic year contracts on Collese fknctions such as 
counseling/advisement/library, which require calendar year coverage. 
Differences in summer pay for summer classroom faculty and counselors/librarians. 
Membership in bargaining unit. 
Resources that may be made available to the Labor Management Committee 
Financial information on overall current costs associated with counseling and library 
coverage. 
Other resources may be requested by the LMC. 
Charges 
Contact at least 15 peer institutions both within SUNY and outside NY state (excluding 
right-to-work states) to determine the mechanism they use to provide year-round services 
to students related to counseling (including summer advisement) and library, the costs of 
providing this service 
. Conduct a series of open forums, focus groups and other activities to collect faculty 
feedback and suggestions on how to address the concerns outlined above 
Identifj one of the options or create a new option and, with additional faculty input, 
develop it into a comprehensive proposal to address all of the concerns noted above. The 
proposal must 
state clearly how each of the concerns noted above has been addressed 
be consistent with the College's mission 
be financially responsible 
Deliverable 
. Report due to the Vice President, Student and Academic Services and OCCFTA 
President by May 20,2007 
Appendix 4 
Labor Management Committee on Maternity Leave 
Mem bership 
3 members selected by the College 
3-4 members selected by the OCCFTA (The OCCFTA will select members with 
knowledge of the issue and diversity of representation) 
Concerns 
Moderate the economic loss by members on maternity leave 
Resources that will be made available to the Labor Management Committee 
. Information as requested by the LMC 
Charges 
. Gather internal and external information on how OCC and other SUNY institutions 
provide for maternity leave and the cost of the benefit 
. Conduct a series of open forums, focus groups and other activities to collect faculty 
feedback and suggestions on how to address the concerns outlined above 
. Identify one of the options or create a new option and, with additional faculty input as 
needed, develop it into a comprehensive proposal to address all of the concerns noted 
above. The proposal must 
. state clearly how each of the concerns noted above has been addressed 
. be financially responsible 
Deliverable 
Report due to the Vice President, Student and Academic Services and OCCFTA 
President by May 20, 2007. 
Appendix 5 
Labor Management Committee on Classroom Observation Form 
Membership 
2 members selected by the College 
3 members selected by the OCCFTA (The OCCFTA will select members with 
knowledge of the issue and diversity of representation) 
Concerns 
Provide a more formative and informative form 
Elicit responses that are more substantive 
Resources that will be made available to the Labor Management Committee 
Information as requested by the LMC 
Charges 
Create a new classroom observation form to be used in the reappointment and tenure, and 
promotion process 
Work with the Federation and the College to test the newly created form 
Deliverable 
Report due to the Vice President, Student and Academic Services and OCCFTA 
President by May 20,2007. 
Appendix 5 
Labor Management Committee on Guidelines for Promotion 
Membership 
2 members selected by the College 
3 members selected by the OCCFTA (The OCCFTA will select members with 
knowledge of the issue and diversity of representation) 
Concerns 
Lack of clear understanding by faculty members, promotion committee members and the 
College on what constitutes an appropriate level of contribution for promotion 
Resources that will be made available to the Labor Management Committee 
Information as requested by the LMC 
Charges 
Gather information as warranted by the LMC 
Conduct a series of open forums, focus groups and other activities to collect faculty 
feedback and suggestions on the issue 
Create a document that will establish guidelines that when followed will help guide 
decisions to grant promotions to applicants whose work demonstrates consistent, ongoing 
academic and professional commitment 
Identify options for improving the understanding of and evaluation of what constitutes an 
appropriate level of contribution for promotion 
Identify one of the options and, with additional faculty input as needed, develop it into a 
comprehensive proposal to address all of the concerns noted above. The proposal must 
state clearly how each of the concerns noted above has been addressed 
be financially responsible 
Deliverable 
. Report due to the Vice President, Student and Academic Services and OCCFTA 
President by May 20, 2007. 
